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Exposure Risk Assessment Form 
Assessment Completion Details 

David Douglas School District 40   

Completed by (name): Michael Weinberger   Date: 12/1/2020   

Job title: Custodial Supervisor   

Contact information: Mike_Weinberger@DDSD40.org            503-419-7495   

Employee job classifications evaluated in this assessment: 

All David Douglas School District Custodial Staff 

 
Questions and Answers 

Can employees telework or otherwise work remotely? How are employees encouraged 
or empowered to use those distance work options to reduce COVID-19 transmission at 
the workplace? 

There are currently no telecommute opportunities for any custodial positions. 

 

What are the anticipated working distances between employees? How might those 
physical working distances change during non-routine work activities? 

Custodial Staff are expected to follow protocols put in place by the DDSD and Operations 
Department. These include maintaining a minimum physical distance of 6 feet from other 
persons. If a particular task requires two or more staff to be within 6 feet of each other, they 
are to follow all other protocols, including wearing a face covering, and limit the amount of time 
in this close proximity to only what is needed to complete the immediate task.  
 

What is the anticipated working distance between employees and other individuals? 
How might those working distances change during non-routine work activities? 

Currently only DDSD staff are allowed in a DDSD facility. All DDSD staff are expected to follow 
the same protocols refered to above.  
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How have the workplace or employee job duties, or both, been modified to provide at 
least 6-feet of physical distancing between all individuals? 

Custodial duties are generally performed in individual areas.  
Custodians are not allowed to meet in custodial offices or where multiple people wil be in  
one space not large enough to accomdate the 6 foot distance protocol. 
Signage has been posted throughout all DDSD facilities reminding all staff of current protocols. 
Frequent reminders to follow district protocols have been given in multiple formats including 
verbal, email, signage and newsletters.   
 

How are employees and other individuals at the workplace notified where and when 
masks, face coverings, or face shields are required? How is this policy enforced and 
clearly communicated to employees and other individuals? 

All Custodial staff were required to read and sign a copy of the district protocols outlining when 
and where to wear a face covering.  
These have been followed up by the Custodial Supervisor and Human Resources Department 
both verbally and by email.  
Signage has been posted in all DDSD Facilities including all entry used entry points. 
 

How have employees been informed about the workplace policy and procedures related 
to reporting COVID-19 signs and symptoms? How might employees who are identified 
for quarantining or isolation as a result of medical removal under this rule be provided 
with an opportunity to work at home, if such work is available and they are well enough 
to do so? 

Expectations for reporting symtoms have been given orally, by email and by postings.  
Currently there are no quaranting or isolation work opportunities for Custodial Staff.  
 

How have engineering controls such as ventilation (whether portable air filtration units 
equipped with HEPA filters, airborne infection isolation rooms, local exhaust ventilation, 
or general building HVAC systems) and physical barriers been used to minimize 
employee exposure to COVID-19? 

We are currently running HVAC units throughout the working hours. These are scheduled to 
start prior to anyone arriving.  
Filters are maintiained regularly to limit restriction from dirty filters. We are increasing the filter 
rate to MERV 13 wherever possible.  
We regularly monitor HVAC to make sure they are running properly. 
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How have administrative controls (such as foot-traffic control) been used to minimize 
employee exposure to COVID-19? 

Currently only DDSD staff are allowed in DDSD facilities. 
All exterior doors are kept secure.  
All Staff must sign in and out. 
We have posted signage reminding staff to maintain distancing. 
Hand sanitizer has been placed at all entries.  
 

What is the procedure or policy for employees to report workplace hazards related to 
COVID-19? How are these hazard reporting procedures or policies communicated to 
employees? 

Custodians have been instructed to inform an Operations Supervisor of any COVID related 
concern.  
 

How are sanitation measures related to COVID-19 implemented in the workplace? How 
have these sanitation practices been explained to employees and other individuals at 
the workplace? 

Hand Sanitizer is available at all entries and stationed throughout larger DDSD facilities.  
Custodial Staff have been instructed to perform and document routine disinfecting throughout 
the day at regularly scheduled times.  
Signage is in place at al DDSD facilities reminding custodians and other staff of face covering, 
hand hygiene, social distance and symtoms of COVID-19. 
 

How have the industry-specific or activity-specific COVID-19 requirements in Appendix 
A of this rule and applicable guidance from the Oregon Health Authority been 
implemented for workers? How are periodic updates to such guidance documents 
incorporated into the workplace on an on-going basis? 

The Operations Department of the DDSD is ensuring that all Custodial Staff are being made 
aware of any ODE and OHA guidelines provided in the Ready Schools Safe Learners 
guidance related to the work they are required to perform.  
Additionally other communications come from the DDSD Superintendant’s Office and the 
Human Resources Department.  
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In settings where the workers of multiple employers work in the same space or share 
equipment or common areas, how are the physical distancing; mask, face covering, or 
face shield requirements; and sanitation measures required under this rule 
communicated to and coordinated between all employers and their affected employees?  

Currently no workers from other Employers are allowed in any DDSD facilities. As this 
changes, anyone needing to perform work in our buildings will need to acknowledge and sign 
our protocols and a COVID waiver.  
 

How can the employer implement appropriate controls that provide layered protection 
from COVID-19 hazards and that minimize, to the degree possible, reliance on individual 
employee training and behavior for their efficacy?  

We continue to monitor all guidances and update staff as needed.  
We continue to provide PPE to all staff as needed to perform their job.  
We continue to monitor HVAC systems to assure their efficiency in providing consistant air 
flow.  
 


