


Exposure Risk Assessment Form 

How have the workplace or employee job duties, or both, been modified to provide at 

least 6-feet of physical distancing between all individuals? 

The maintenance department drafted a Maintenance Staff Work Procedure During COVID-19 

Pandemic (MSWP) protocol and presented it to the employees. 

As per the (MSWP) employees are expected to perform their duties at a social distance of 6 ft from 

others. 

Office desks have been rearranged to provide at least 6 ft of distance between employees with the 

expectation that office time is to be kept to a minimum. Laptops or Chromebooks have been provided 

to all employees with the expectation that employees work out of their vans or in an unoccupied 

space. 

Group meeting have been cancelled, and breaks and lunches are to be taken in private. 

Sign age has been posted throughout DDSD facilities reminding all staff of current district protocols. 

Updates and reminders to follow protocols are given verbally and through signage, email and 

newsletters. 

How are employees and other individuals at the workplace notified where and when 

masks, face coverings, or face shields are required? How is this policy enforced and 

clearly communicated to employees and other individuals? 

The District sent out an email addressing Building Access Protocols that included requirements for face 

coverings. 

Maintenance staff received an updated (MSWP) that referenced the District face covering 

requirements stated in the Building Access Protocol. 

Verbal reminders from Supervisors are given and signage is posted throughout the District's facilities. 

Employees with questions or concerns are directed to the HR department. 

How have employees been informed about the workplace policy and procedures related 

to reporting COVID-19 signs and symptoms? How might employees who are identified 

for quarantining or isolation as a result of medical removal under this rule be provided 

with an opportunity to work at home, if such work is available and they are well enough 

to do so? 

Signage from the District, Oregon Health Authority, OSHA and the Oregon Dept. of Education has been 

posted in the common areas. 

Maintenance employees have been instructed in the (MSWP) to "call, text or email a supervisor" with 

questions or concerns and to contact District HR at the COVID-19 email if they have further questions 

or concerns. 
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Exposure Risk Assessment Form 

How have engineering controls such as ventilation (whether portable air filtration units 

equipped with HEPA filters, airborne infection isolation rooms, local exhaust ventilation, 

or general building HVAC systems) and physical barriers been used to minimize 

employee exposure to COVID-19? 

The HVAC systems in each facility currently run during all occupied hours. 

The HVAC systems are monitored daily by maintenance staff to ensure proper operation 

Systems filters are checked and maintained regularly to limit restriction from debris and dirty filters. 

How have administrative controls (such as foot-traffic control) been used to minimize 

employee exposure to COVID-19? 

As directed in the (MSWP) office and shop time are kept to a minimum. Congregation in common areas 

is not allowed and conversations between employees are to be kept to what is necessary to the job. 

Staff has been provided with hand sanitizer, disinfectant spray, face masks, gloves and sanitizer wipes. 

Signage for social distancing, proper hand washing, COVID-19 symptoms and face covering reminders 

have been posted through out the District. 

What is the procedure or policy for employees to report workplace hazards related to 

COVID-19? How are these hazard reporting procedures or policies communicated to 

employees? 

Maintenance employees are to report questions or concerns to a Supervisor and to proceed with 

questions or concerns to HR via email if necessary. 

How are sanitation measures related to COVID-19 implemented in the workplace? How 

have these sanitation practices been explained to employees and other individuals at 

the workplace? 

Hand sanitizer has been placed at building entries and common use places such as time clocks. 

Face masks, gloves and disinfectant spray have been provided to each maintenance staff member. 

Expectations for the use of PPE is addressed in the (MSWP). 

Signage has been placed in common areas. 
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