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Dear David Douglas High School Community,

I am honored to welcome you to the 2022-23 school year at David Douglas High School.  This 
handbook contains processes that govern the operation of David Douglas High School.  This 
handbook is revised and adjusted annually to ensure students have a successful experience while 
attending David Douglas High School.  David Douglas High School is excited about the opportunity 
to provide the support needed for all students to enjoy a rewarding school year.

The primary purpose of a comprehensive education is to create a safe learning environment that 
will lead to self-motivation and independence for all students.  This student planner is designed 
to acquaint students, parents, and teachers with the policies and procedures necessary for a 
successful school year.  This planner is a tool to ensure students manage their time and understand 
expectations to direct all in and out-of-school events and activities effectively.  The policies on the 
following pages provide David Douglas High School students with the framework for a safe and 
efficient learning environment.

I hope you and your students experience a productive school year at David Douglas High School.

Sincerely,

Greg Carradine Sr.
Principal
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STUDENTS’ RIGHTS AND 
RESPONSIBILITIES

DAVID DOUGLAS SCHOOL DISTRICT 
STUDENT CODE OF CONDUCT

INTRODUCTION, PHILOSOPHY, LEGAL BASIS
This document is designed to be a reference for students and parents/guardians in order to help all 
learn and contribute to a positive, respectful environment in our David Douglas Schools. We believe that 
staff, students, parents and guardians should work together in order to provide a safe and respectful 
environment for each and every member of our community.
In compliance with Oregon State Statutes, the School Board of the David Douglas School District accepts 
its responsibility for adopting rules for the general governance of the schools and for the maintenance of 
discipline. The Board continually strives to maintain a school climate that is wholesome, safe, healthy, 
and free from discrimination. One method of accomplishing these goals is to spell it out, in clear and 
concise language, students’ rights and responsibilities, develop understandable rules on student conduct, 
and maintain an orderly and consistent procedure for dealing with violations.
Oregon law addresses student discipline, suspensions, expulsions and codes of conduct, as well as 
property damage, threats and injuries to students and school employees in Chapter 339 of the Oregon 
Revised Statutes. Section 21 of the Oregon Revised Criminal Code provides for the use of reasonable 
physical force in the schools. The David Douglas School Board believes that every individual must share 
the rights, the duties, and the responsibilities in the operation of an efficient public school institution.
Careful attention has been given to procedures and methods that have the goal of being fair and consistent 
to all students. The objective of disciplining any student is to help the student realize the connection between 
their actions and the appropriate consequences in an attempt to teach work ethic and personal responsibility 
toward others. Students and parents/guardians need to be aware that students may be denied participation in 
extracurricular activities as a result of disciplinary action. In addition, titles and/ or privileges granted to students 
may also be revoked (e.g. valedictorian, student body class or club office positions, participation in school 
activities, prom, etc.) A referral to the suitable law enforcement agency for legal action may result if appropriate.
We thank all students, staff, parents and guardians in advance for each individual’s cooperation in 
working towards creating a safe welcoming place for all who enter our David Douglas Schools to learn.
RIGHTS AND RESPONSIBILITIES
David Douglas Schools’ students are expected to be safe, respectful and responsible. Students are 
expected to act in a way that allows teachers to teach and students to learn, grow and thrive.

Students have a right to:
1) Discuss educational concerns with teachers 

and other school staff.
2) Receive a copy of the Student Rights and 

Responsibilities Handbook.
3) Receive fair discipline without discrimination.
4) Report any concerns including incidents of 

verbal or physical threats including bullying, 
harassment, menacing or abuse.

5) Access their school records within appropriate 
guidelines.

6) Receive discipline information in a language 
they can understand in accordance with the 
district translation policy.

7) A safe learning environment.
8) An environment free from discrimination and 

harassment.

Students have a responsibility to:
1) Attend school regularly, arrive on time, 

bring appropriate materials, be prepared to 
participate in class and complete homework.

2) Do their best.
3) Respect the rights, feelings and property of 

other students, parents/guardians, school per-
sonnel, visitors, guests and school neighbors.

4) Behave properly on school grounds, school 
buses, at bus stops, at any school-related 
activity, and in the classroom as not to interfere 
with teaching and learning.

5) Follow classroom, school, and district rules.
6) Read and understand the Student Rights 

and Responsibilities Handbook.
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EQUAL EDUCATION OPPORTUNITY
No person shall, on the basis of age, disability, marital status, national origin, race, or sex, be subjected to 
discrimination under an education program or activity administered or authorized by the Board of Directors.
David Douglas Public Schools will ensure that all students with disabilities ages 5 through 21 residing 
within its attendance area have available to them a free and appropriate public education in the least 
restrictive environment. The rights of students with disabilities and their parents/guardians will be protected 
in accordance with State and Federal Laws.
The policy of the David Douglas School District prohibits discrimination on the basis of sex in its education 
programs, activities or employment policies as required by Title IX of the 1972 Education Amendments. 
Inquiries regarding compliance with Title IX may be directed to: Human Resources, David Douglas School 
District, 11300 NE Halsey St., Portland, Oregon 97220, or to the Director of the Office of Civil Rights, 
Department of Education and Welfare, 915 2nd Ave #3310, Seattle, WA. 98174

ARTICLE I ♦ ACADEMICS
SECTION 1 ▪ GRADUATION REQUIREMENTS

Class of 2023-2024 Class of 2025 and Beyond

Subject Credits Subject Credits
English 4 English 4
Math 3 Math 3
Science 3 Science 3
Social Studies 3 Social Studies 3
PACE/Digital Lit. 1 PACE/Digital Lit. 1
Health 1 Health 1
Physical Ed. 1 Physical Ed. 1.5
Fine/Applied Arts 2 Fine/Applied Arts 2
Elective 6 Elective 6.5

Total 24 Total 25
G.P.A N/A G.P.A 2.0
Essential Skills None Essential Skills Reading

Writing
Math

SECTION 2 ▪ COMMENCEMENT CEREMONY
Students achieving the academic standards established by the Oregon Department of Education and 
the David Douglas School District will be celebrated in a dignified, formal commencement ceremony.
1. Attire: As a demonstration of unity and pride as David Douglas Scotsmen, graduates wear traditional 

red graduation gowns and caps adorned with tassels. Students graduating with honors will be provided 
a cord (black, silver, or gold) to wear during the ceremony. Students completing Career and Technical 
Educations course requirements will be provided a CTE cord (orange, green and blue-grey). 

2. Tickets: Admission is by single ticket only. Children under 2 may enter with an adult and must sit 
on the adult’s lap. Graduating seniors will receive tickets based on the number of graduates and the 
seating capacity of the venue. Tickets are not available for sale and may not be duplicated.
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3. Rehearsal: Rehearsal will be held at the venue the morning of Commencement. Students may 
take bus transportation from David Douglas High School or drive themselves. The Administrative 
Team and Graduation Planning Team will provide instructions and lead students through the order 
of Commencement events.

4. Exclusion: Graduating Seniors may be excluded from participation in the Commencement ceremony 
up to and including during the ceremony. The honor of participation is granted to students who abide 
by behavioral guidelines at school and at the venue, including requirements for attire.

5. Diplomas: When crossing the stage during the commencement ceremony, students receive a diploma 
cover. Personalized diplomas will be available following the ceremony in the graduation staging area.

SECTION 3 ▪ DIPLOMA OPTIONS
Standard Diploma – The student must meet the full set of academic content standards and requirements 
for Essential Skills without modifications.
Modified Diploma – The student must meet the full set of academic content standard requirements 
for Essential Skills (using a cut score formula) with or without modifications and accommodations, and 
through modified courses.
Extended Diploma – The student has demonstrated the inability to meet the full set of academic content 
standards for a high school diploma with reasonable modifications and accommodations due to illness, 
injury, medical condition, or special education needs.
Certificate of Completion – The student must meet the academic content standards with extensive 
modifications and accommodations and obtain 24 credits in any combination of offered classes.
SECTION 4 ▪ GRADING SYSTEM
Each semester a student has the opportunity to receive 4 credits, which are recorded on a student’s 
transcript. The student’s achievement during the 18 weeks plus the students score on the semester exam 
determines the final grade. Grades will be recorded on report cards and mailed to parents/guardians 
each semester. The following scale is used to report academic achievement:
A Excellent – The student has completed all required work in an exemplary way.
B Above average – The student has completed the required work in an above-average way.
C Average – The required work has been completed satisfactorily.
D Below Average – This is the lowest passing grade. Only minimum requirements have been fulfilled.
F Failure – No credit.
P Pass – Credit is awarded.
U Unsatisfactory – No credit is awarded in a class designated as pass/no pass.
W Withdrawn – A student will receive a “W” grade when they drop the class after the fourth week of 

either semester. The student cannot take Credit Recovery to obtain a grade. 
X X-Grade Replacement – A class has been repeated because of a deficient grade. The original class 

is marked to maintain a record of course history. A student who receives an “F” in a class can repeat 
the class, delete the previous grade, and have the new grade placed on the transcript.

SECTION 5 ▪ GRADE CHANGE POLICY
Students have the right to appeal grades if they feel there has been a mistake. The procedure is as follows:
1. Student contacts the teacher for a conference, bringing in assignments and recorded tests. If the 

problem is unresolved and the student still feels there should be an adjustment, they may appeal to 
the student’s administrator.

2. The administrator will review and consider a grade change only if there has been a violation of the 
school’s grading policy.
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SECTION 6 ▪ PASS/NO-PASS GRADES
1. No student may be a Salutatorian or Valedictorian with a “pass/no-pass” grade on their transcript in 

any course other than Student Assistant. A Salutatorian/Valedictorian may not have an “X” on their 
transcript.

2. During the eighth semester of high school, students enrolled in advanced courses of Math, English, 
Science and Social Studies may request a pass/no-pass grade. The paperwork for this option must 
be completed no later than the end of the fourth week of the semester.

3. Grade percentages of 60% and higher are necessary to earn credit in a course. Below 60% will not 
be awarded credit.

4. Some courses may be graded on a pass/no-pass grading system.
5. Students enrolled in a pass/no-pass course cannot seek college credit.
SECTION 7 ▪ MAKE-UP WORK POLICY
It is the student’s responsibility to contact teachers when they return to school and make arrangements 
to make up work missed. All work missed during an excused absence must be made up in order for 
the student to receive points. Work missed because of an unexcused absence should be made 
up within a reasonable time limit. The time allotted for make-up work will depend on the following:
1. Excused Absences: A student must be prepared to make up previous assignments and tests.
2. Prolonged illness or hospitalization: Refer to the Counseling Office for information about obtaining 

a tutor.
3. Short term excused, pre-arranged absences: Work missed from absences such as doctor/dental 

appointments, school activities and athletics, field trips, job interviews, etc. must be turned in the 
day the student returns in order for them to receive points.

4. Long term excused, pre-arranged absences: Work missed for pre-arranged absences exceeding 
two days must be turned in within five school days following the student’s return to school in order 
to receive points.

5. Absences for more than 10 days refer to Article 2 Section 2.
6. Out of School Suspension- please reference Article XIII, Section 3, and #5.
SECTION 8 ▪ SEMESTER EXAMS
Semester exams are mandatory. Any student unable to take an exam as scheduled must notify the 
teacher prior to the exam through a Pre-Arranged Absence Form obtained in the Attendance Office.  If 
a student misses the semester exam with an excused absence, the student, if physically able, will have 
two weeks in which to make up the exam. If they fail to do so, the grade will be recorded as a zero and 
figured in the cumulative semester grade.
SECTION 9 ▪ SCHEDULE CHANGE POLICY
1. Students may not request a teacher.
2. No changes may be made to forecasted classes unless the student meets one of the following 

criteria:
• Incomplete schedule
• Previously passed class
• Early Dismissal/Late Arrival (grades 11, 12)
• Student Assistant
• Class level misplacement

3. If a student receives a schedule change when the new semester begins, they will be responsible 
for missed work in this new class.

SECTION 10 ▪ DROPPING A CLASS
Students dropping a class after the fourth week will receive a “W” (withdrawal) grade and will not be allowed 
to add another class for credit. The “W” grade will be figured into the grade point average as an “F” grade.
Note: The class can only be made up during the regular school day.
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SECTION 11 ▪ APPEAL PROCEDURE
Students who wish to appeal disciplinary action or a grade must follow the steps of the appeal process. 
In order to follow due process, the student must begin their appeal at the level where the decision was 
made. The levels in order are: Teacher or Administrator.
SECTION 12 ▪ EXEMPTION FROM STATE REQUIRED PROGRAM
Students may be excused from a state required program or learning activity to accommodate individual 
handicaps or religious beliefs. Parents/Guardians who desire such an exemption should follow these 
procedures:
1. Notify their student’s teacher of the reason for the desired exemption.
2. Present a written statement to the Principal that specifies the reason for the desired exemption and 

the anticipated educational advantages that will result from the alternative proposed by the parent.
3. Present other information as requested by the Principal where appropriate.
4. Following receipt of the request, the Principal will meet with the parents/guardians to evaluate their 

student’s needs and the potential educational impact of the request.
5. The Superintendent or their designee regarding the district’s decision concerning request will notify 

parents/guardians. If the exemption and alternative are approved, credit will be granted following 
completion of the alternative program as long as David Douglas High School graduation requirements 
are met.

SECTION 13 ▪ CURRICULUM GUIDE
The Curriculum Guide, which contains a description of all the courses offered at DDHS, will be offered 
online to each student during forecasting. Students select the courses they wish for the following school 
year in accordance with District requirements and the students post high school transition plan.
Parents/Guardians are urged to review the Curriculum Guide with their student, which is found on the 
David Douglas website under Important Information.
SECTION 14 ▪ STATEMENT OF CONTROVERSIAL CURRICULUM
Notice will be given on any controversial curriculum to parent/guardian.
SECTION 15 ▪ ACADEMIC PROGRESS REPORTS TO PARENTS
At 6 and 12 weeks of each semester, teachers will send notices to parents/guardians of their student’s 
progress. Parents/Guardians can access ParentVUE, any time, to observe posted grades. Contact 
the Counseling Office or Library to get instructions about how to access the ParentVUE account.
SECTION 16 ▪ SUMMER SCHOOL/CREDIT RETRIEVAL
Credit Retrieval occurs during fall, spring, or summer at DDHS. Seniors may also access approved 
off-campus night/summer classes for credit retrieval. Seniors who earn a “W”, and that class does not 
fit into their second semester schedule, or they cannot take it at MHCC, may take it as credit retrieval 
in summer school. They will have a delayed graduation. Classes (all levels) repeated after school or 
in Summer School will remain on the transcript in the year and semester they were originally taken. 
The old grade is replaced with an “X.” The highest grade a student can achieve is a “C.” Credit will be 
withheld until course fees are paid.
SECTION 17 ▪ HONOR ROLL
A student must earn at least a 3.50 GPA in regular, advanced or ESL classes for a semester’s work in order 
to be on the Honor Roll. A student must have a minimum of 6 “graded” classes to be on the Honor Roll.
SECTION 18 ▪ SCHOLASTIC HONORS AT GRADUATION (FIGURED AT THE END OF 
THE SEVENTH SEMESTER)
Honors at graduation are based on the following grade point averages:
 Highest Honors 3.800 to 4.000 GPA
 High Honors 3.500 to 3.790 GPA
 Honors 3.000 to 3.490 GPA
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SECTION 19 ▪ STUDENT RECORDS
Parents/Guardians and eligible students have the right to:
1. Inspect and review the student’s education records.
2. Request the amendment of the student’s education records if it is believed they are inaccurate, 

misleading, or otherwise in violation of the student’s privacy or other rights.
3. Consent to disclosures of personally identifiable information contained in the student’s education 

record, unless disclosure can be authorized without parent consent, e.g., to law enforcement agencies, 
child protective services, or health care professionals, if the disclosure would protect the health and 
safety of the student or other individuals.

4. File a complaint with the United States Department of Education concerning alleged failure by 
the district to comply with the requirements of the Family Educational Right and Privacy Act (OAR 
581-21-410.34 CFR Section 99.64).

Copies of District Student Records Policy are located in all schools. Please contact the Director of Student 
Services for additional information.
SECTION 20 ▪ STUDENT WITHDRAWAL
When a student withdraws from school, the student will be responsible to complete a Check Out/ 
Destination Form that they obtain from the Registrar’s Office. All textbooks or library books must be 
returned; all fines and fees must also be paid. A parent/guardian must withdraw their student from school 
unless over the age of 18.
SECTION 21 ▪ SCOTS CENTER
Tutoring is available on campus in the Scots Center during school hours. After school tutoring is available 
Monday-Thursday until 4:30 pm.
SECTION 22 ▪ LIBRARY
The library is a vibrant and welcoming space for all students and staff. The state of the art library collection 
includes the latest hot off the press non-fiction and fiction books as well as classics. We have a graphic 
novel section unrivaled by even the public library. With nearly 50 computers our school community can 
work on projects and conduct research with astoundingly powerful database options. Besides a working 
space the library is a great place to meet old friends or make new ones. Playing games, assembling 
puzzles, or just hanging out are also popular activities. The library is open from 7:00 am to 3:30 pm, 
Monday through Friday. Visits to the library should be purposeful. A quiet and respectful environment 
is required at all times. Students need a pass from their teacher to go to the library during class time.
SECTION 23 ▪ DRIVER EDUCATION
The Driver Education program is designed to exceed Oregon State requirements of 36 classroom hours 
plus six behind-the-wheel hours and six hours of observation. Classroom instruction takes place outside 
of school hours. Driving is scheduled after school, weekends and weekdays during the summer. Students 
must sign up for driver education training classes in order to take behind-the-wheel training. Classes are 
held fall, winter, spring and summer if enough students indicate an interest. If classes fill, students may 
have to wait until the next class is offered. A passing grade earns .5 hours of elective credit and a DMV 
drive test exemption for students aged 15-17 years.
SECTION 24 ▪ CAREER CENTER
The David Douglas Career Center is designed to provide resources for students and parents/guardians 
in all phases of the post-secondary planning process. The office is located in the North High School 
Building, in Room 120, which is next to the Counseling Office. Students are welcome to come into the 
Career Center before school, during lunch or after school.
During the school year, the Career Center will have college and trades representatives visit DDHS. 
Financial Aid workshops and College Information nights will also be available.
A calendar of Career Center events is located on the David Douglas website at http://hs.ddouglas.k12. 
or.us under the Site Menu Box
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ARTICLE II ♦ ATTENDANCE
Oregon Law requires parents/guardians to see that children between the ages of 7 and 18 years attend 
school regularly in accordance with ORS.339.010 and ORS.339.020. Good attendance is essential to 
providing the greatest opportunity for students to learn and develop habits that result in responsible 
behavior. It is vital that parents/guardians and the school communicate and work together to maintain 
good attendance for our students’ success. Schools will inform parents/guardians of student absences. 
A reasonable attempt will be made by school personnel to contact a parent/guardian when a student 
is absent from one or more classes. Parents/guardians are encouraged to contact the school if there 
is a concern about absenteeism. When a student’s attendance is so erratic that they are not benefiting 
from the educational program, the principal or designee will notify the student and parent/guardian of 
appropriate alternative programs. In accordance with Oregon School Law (ORS.339.065), the school 
must determine whether an absence may be prearranged or is to be excused.
SECTION 1 ▪ PROCEDURES
Students may be excused two ways:
1. Parents/Guardians have the opportunity to phone in excuses for students when they are absent. To 

report your student’s absence call: 503-261-8353. This can be done 24 hours a day by calling 
either the night prior to the absence, the day of the absence, or the day the student returns 
to school. Calls need to be received by 3pm the day the student returns to school AT THE 
LATEST. Messages to the attendance office must contain the following information:
• Student’s first and last name
• Student ID number
• Date(s) of absence
• Name of parent/guardian
• Phone number where parent/guardian may be reached
• Reason for the absence

2. Excuse notes may also be written to excuse an absence and must be turned in no later than 
3:45pm the day the student returns to school. The note must be returned to the North Attendance 
Office or South Office. If a student is not excused by 3:45pm the day they return to school, the 
absence will remain unexcused. Consequences for unexcused absences will be given to the student. 
Consequences include:
• Lunch Detention
• Scot’s Center - Academic Study Hall
• After School Student Assist (if lunch detention is not served by due date)
• In-School Suspension (full day if After School Student Assist is not served by due date)
• Parent/Guardian Conference
• Administrative Action

Examples of unexcused absences include:
Babysitting, home duties, sleeping in, car problems, missing the bus, alarm clock malfunctions, arriving 
5 minutes after the bell.
SECTION 2 ▪ ATTENDANCE DISCIPLINARY ACTION
1. Oregon State law (OAR 581.023.0006(11) © requires the district to withdraw the student from 

school when a student reaches 10 consecutive days absent (excused or unexcused).
2. When the student reaches ten absences in a class, it will be decided whether they may: 1) continue 

to attend class for possible credit, 2) continue in class without the possibility of receiving credit, 3) 
be removed from class without credit, or 4) be alternatively placed. This decision will be based on 
whether the student has excused or unexcused absences, has been hospitalized, or has a serious 
or extended illness which is confirmed by a doctor.

3. An appeal to an administrator will be the final due process following the decision by the Dean of 
Students.
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4. Tardies (when a student is late 5 min or less) are recorded by the teacher.
• 1st tardy- verbal warning by the teacher
• 2nd and 3rd tardies- will receive lunch detentions
• 4th or more tardies require a meeting with the Dean of Students.

 After 5 minutes the student has an unexcused absence and will be sent to the Attendance Office.
See above consequences for unexcused absences.

5. Approved school activities are not counted as absences.
SECTION 3 ▪ CHECKING OUT WHEN LEAVING CAMPUS
The high school is a closed campus. Students are not allowed to leave the school grounds without the 
Attendance Office first receiving verbal or written authorization from a parent/guardian. The student 
will then receive a checkout pass and sign out in the Attendance Office or South Office prior to leaving 
campus. Students must:
1. Bring a note with the parent’s signature, explaining the absence to the Attendance Office or have a 

parent call with permission for the student to leave.
2. If a student is sick, the nurse or the Attendance Office will call home.
3. Sign out in the Attendance Office or South Office and obtain a checkout form before leaving school.
4. Return the checkout form to the Attendance Office to be excused.
5. Failure to follow these procedures constitutes a closed campus violation and may result in a full day 

of In-School Suspension.
SECTION 4 ▪ PREARRANGED ABSENCES
Students who will be absent for a reason other than illness, medical/legal appointment, or death/illness in 
the family (up to 5 days) must complete a Prearranged Absence form. Students must receive permission 
from their teachers granting them leave based on the student’s class progress and previous attendance. 
If the absence will be longer than 10 days or during final exams the student must also get permission 
from an Administrator. A student not prearranging an absence five days in advance or not receiving 
approval will be unexcused. In accordance with Oregon School Law, a prearranged request may be 
denied. A maximum of five days per semester is reasonable for prearranged absences for personal 
reasons. Examples of absences that must be prearranged are: family vacations, hunting trips, weddings, 
job interviews, driving test, and field trips with Outside Agencies.
SECTION 5 ▪ PROCEDURE FOR PREARRANGING AN ABSENCE
1. Students must either bring a note or have a parent call five days in advance to the Attendance Office 

(503-261-8353) to request a prearranged form.
2. Student needs to obtain signatures and class assignments from all teachers.  Teachers will also 

indicate what impact the absence will have on the student’s grade.
3. If the absence will be longer than 10 days or during final exams, the student is required to receive 

approval from an administrator as well as from their teachers.
4. Return the form to the Attendance Office prior to the absence.
5. If any teacher indicates a negative impact on the student’s grade because of the prearranged absence, 

an Administrator may contact the parent/guardian to express concern and recommend the student 
not miss school.

SECTION 6 ▪ ATTENDANCE STANDARDS
1. In order for a student to participate in a school activity, they must attend school for the entire day. A 

student missing any class period on a day of participation must have administrative approval 
prior to being allowed to participate.

2. When a student anticipates a missed class due to a school activity, it is their responsibility to notify 
the teacher at least one day in advance. It is the responsibility of the student to acquire the missed 
assignments, turn in the makeup work, and keep up with all assignments and class requirements. 
Students with chronic attendance problems may receive an Activity Suspension.
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SECTION 7 ▪ PROCEDURE FOR PREARRANGING A SCHOOL-TO-CAREER ACTIVITY
David Douglas students may have an opportunity to participate in off-campus School-to-Career educational 
activities. The students are responsible for providing their own transportation.
1. When an off-campus School-to-Career activity is scheduled, the student will receive an Authorization 

form from the Career Center.
2. The student must obtain signatures from all of their teachers and their parent/guardian.
3. The student must return the signed form to the Career Center by the date required.
4. The Career Center must review the completed form, sign-off and give the student a copy of the 

completed form. The student should retain their copy of the form to use as an off-campus pass and 
an admit slip. An “excused” slip will not be issued. When a student is involved in an off-campus 
School-to-Career activity they do not need to check out with the Attendance Office.

SECTION 8 ▪ EARLY DISMISSAL/LATE ARRIVAL FOR JUNIORS AND SENIORS
Early Dismissal/Late Arrival may be granted to students who are on track to graduate, which includes 
essential skills, meets state testing requirements, no disciplinary issues, and attendance rate. Failure to 
maintain these standards may result in the loss of this privilege. All applications for a shortened day will 
be handled on an individual basis with the student’s counselor. STUDENTS on EARLY RELEASE OR 
LATE ARRIVAL should comply with all school policies, including the electronic device rule.
Juniors and Seniors who have been scheduled for Early Dismissal/Late Arrival must:
1. Required to carry their student I.D. with appropriate sticker.
2. Leave the building and school grounds at the time stated for their Early Dismissal unless they receive 

administrative permission to stay. Those with Late Arrival should not be at school before their first 
class. In order to stay on campus if you have early release or late arrival you will need a pass from 
the attendance office to be on campus during your non-scheduled classes.

3. Be responsible for knowing any schedule changes that may affect their arrival or departure time.

ARTICLE III ♦ ATHLETICS
ATHLETIC DIRECTOR – Brad Joy
David Douglas High School competes in the Mt. Hood Conference and offers a full range of co-curricular 
athletic activities.
Fall Sports: Cheerleading, Cross Country, Dance, Football, Soccer, Volleyball, Water Polo
Winter Sports: Basketball, Cheerleading, Dance, Swimming, Wrestling
Spring Sports: Baseball, Golf, Softball, Tennis, Track
SECTION 1 ▪ ATHLETIC AWARDS
Freshman: Participants in a freshman level athletic program will receive a freshman level certificate.
Junior Varsity: Participants in a junior varsity level athletic program will receive a junior varsity level certificate.
Varsity: A student qualifying for the first time for a varsity athletic letter will receive a certificate, a varsity 
letter, and a sport insignia insert.
All criteria for lettering in a sport will be set forth by the coach. Subsequent recognition in that sport will 
be a certificate and an experience stripe. Recognition at the varsity level in additional sports will include 
a certificate and a sport insignia insert. 
Only one varsity letter will be awarded to a student regardless of the number of sports and/or years 
they participated.
Senior athletes will receive an appropriate award for each varsity level sport in which they meet the 
criteria in addition to the awards listed above.
SECTION 2 ▪ ATHLETES OF THE MONTH
One female athlete and one male athlete, participating in sports, are recognized each month for their outstanding 
performance and leadership. Their pictures are hung in the North building entry hall. Coaches will select the 
student athletes during their respective seasons. In addition to our Athlete of the month program we will have 
the Scots “A Wee Bit Better” student athlete of the month. We would be honoring a male and female athlete. 
Nominees must exemplify the highest standards of sportsmanship, ethical conduct and moral character. We 
want them to be not only winners in their respective sports, but as individuals in their school community as well.
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Programs eligible for Athlete of the Month:
Football Volleyball Soccer Cross Country
Basketball Swimming Wrestling Baseball
Golf Tennis Softball Track and Field
Programs eligible for A Wee Bit Better:
All programs listed above and additionally:
Cheer Tams Water Polo
SECTION 3 ▪ ELIGIBILITY
In order for any student to try out for and participate in the interscholastic program at David Douglas 
they must first:
1. Have a physical examination form on file in the Athletic Director’s Office. (OSAA policy)
2. Have parent permission; emergency and code of conduct forms signed.
3. Have verification of insurance on file in the Athletic Director’s office. (DDSD policy)
4. Have paid the non-refundable district activity participation fee.  This must be paid prior to being 

cleared to practice.
5. Have passed five classes during the previous semester excludes advisory. (OSAA policy)
6. Be passing five classes during the current semester excludes advisory. (OSAA policy)
7. Be on track to graduate by earning the minimum number of credits as indicated on the chart below:

Minimum Satisfactory Progress Requirements (OSAA)
Class of 2023-2024 Class of 2025 and Beyond

Credits to Graduate 24 Credits to Graduate 25
Prior to Grade 10 4.5 Prior to Grade 10 4.5
Prior to Grade 11 10 Prior to Grade 11 10.5
Prior to Grade 12 17 Prior to Grade 12 17.25

SECTION 4 ▪ PARTICIPATION ELIGIBILITY
Because of questions concerning the equity of enforcement between athletic participation and scholastic 
eligibility, and in order to effectively monitor students and consistently render decisions that best fit the 
participant’s needs, the following plan is presented:
1. Coaches have the authority to write and implement policies for the team. This includes but is not 

restricted to attendance at practices and games.
2. All in-season coaches are required to complete grade checks within one week after any computerized 

progress report. All head coaches will receive a list of their programs’ athletes that have substandard 
grades-meaning at least a combination of 2 D’s, F’s or W’s. Coaches should immediately inform 
athletes and place them on a prescriptive plan of improvement to include a weekly progress report. 
The athlete will remain on this plan of improvement until the grade is no longer substandard, the 
activity is over, or the semester ends.

Failure to pursue the terms outlined in “Plan of Improvement” may result in a conference, which could 
necessitate suspension from events or contests.
SECTION 5 ▪ STUDENT/ATHLETIC CODE OF CONDUCT
Representing DDHS as an athletic team member is a privilege. This privilege has greater behavioral 
responsibility during and after school hours. All students must sign the Code of Conduct before being 
eligible to participate in a sport. The Athletic Code of Conduct will be enforced during an athlete’s sports 
season including the time period between participation in consecutive sports. Student athletes who attend 
activities where violations are taking place will be subject to the consequences of the Athletic Code of 
Conduct. For consequence, please reference the appendix on the last page of planner.
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CONSEQUENCES FOR ATHLETIC CODE VIOLATIONS:
1. Conference
2. Game(s) suspension
3. Dismissal from program/loss of letter
4. May be suspended from all athletics for up to 365 days
Suspensions are minimum consequences. A review committee made up of the Athletic/Activities Director, 
current head coach/advisor, and one administrator/dean will review all circumstances relating to the 
student and then determine the degree of penalty. Students suspended from participation for violating 
training standards, but not suspended from school may be allowed to practice during suspension. Any 
infraction that occurs during school or at a school sponsored activity will be dealt with by the school’s 
discipline policy. For more information, please refer to Athletic Code of Conduct.
SECTION 6 ▪ BEHAVIORAL STANDARDS
1. Students will lose their privileges to participate during any out of school suspension.
2. Students will be expected to maintain satisfactory behavior in the classroom, on the school campus, 

and any home or away school activity.
3. Administrators will notify coaches or advisors if behavior problems arise that are likely to affect 

eligibility.
4. The known use of alcohol, tobacco or drugs may result in suspension from these activities for the 

remainder of the school year and any recognition will be withheld.
SECTION 7 ▪ ATTENDANCE STANDARDS
1. In order for a student-athlete to participate in a contest or practice, they must attend school for 

the entire day. A student missing any class period on a day of participation must have dean or 
administrative approval prior to being allowed to participate.

2. When a student-athlete anticipates a missed class due to an athletic contest, it is their responsibility to 
notify the teacher at least one day in advance. It is the responsibility of the athlete to acquire the missed 
assignments, turn in the makeup work, and keep up with all assignments and class requirements.

SECTION 8 ▪ TRANSFER STUDENTS
Students who have transferred into David Douglas High School after the deadline for a specific sport or 
activity and meet the eligibility standards for participation will be allowed to try out for the team.
SECTION 9 ▪ QUITTING A SPORT
An athlete quitting a sport in season is ineligible for further competition in any sport until the Athletic 
Director has cleared him. If a coach releases an athlete from a sport to allow them to participate in another 
sport, the release must be cleared through the Athletic Director. The participation fee is not refunded 
for a student who quits a sport.

16



ARTICLE IV ♦ ACTIVITIES
Activities Director: Kelsey Stiff
Students are reminded that participation in school activities is a privilege that carries with it higher degrees 
of responsibility. Participating students represent their school and other members of the student body, 
their family and their community. Student clubs and performing groups such as band, choir, cheer, and 
dance may establish rules of conduct and consequences for misconduct that are stricter than those for 
students in general.
CONSEQUENCES FOR ACTIVITIES CODE VIOLATION:
The consequences specified by the district shall apply in addition to any consequences specified by the 
advisor. The Activities Director and/or Administrator have the right to determine whether a student may 
participate in an activity based on their academic, attendance standing, and behavior history.
SECTION 1 ▪ ASSEMBLIES
Attendance at assemblies is mandatory unless announced otherwise. In order for students may be seated 
quickly, they are required to sit with their grade level class.
When entering the main gym from the North Building foyer, seating will be as follows:
 LEFT SIDE RIGHT SIDE
 East Balcony-Freshman West Balcony-Sophomores
 Lower Balcony-Juniors Lower Balcony-Seniors
All students will be required to check in with teacher and/or attendance office and leave bags in classroom/ 
office before attending the assembly. All students must remain seated until excused from an assembly. 
Students are expected to respond in a courteous and respectful manner. Students are expected to be 
respectful to our school, National Anthem, and Flag Salute. Students will sit or stand quietly during 
the National Anthem and Flag Salute.
SECTION 2 ▪ DANCES
Dances are provided as a privilege for the students of DDHS. Students will not be allowed entrance 
to all dances 90 minutes after start time. Parents/Guardians will be called for students who 
purchased formal dance tickets and do not show. In order to purchase tickets for formal dances, 
students must be on track for graduation including exemplary attendance for the entire school 
year. All tickets will be pre-sale and non-transferable. In order to provide the proper environment for 
these activities, the following regulations will be enforced at all times:
1. There will be NO TOLERANCE FOR INAPPROPRIATE DANCING. Students who choose to dance 

in this manner will be removed from the dance and will not receive a refund. If a student is removed 
from a dance, phone contact will be made with a parent/guardian. Repeated violations will result in 
loss of dance privileges.

2. DDHS ID cards must be presented to enter the dance. No large bag/backpacks will be allowed.
3. Winter Formal is open to students in grades 9 – 12. Guests are permitted, see #5 for policy details.
4. The Prom is a dance for juniors and seniors. Person(s) who purchased tickets are the only individuals 

allowed to use those tickets for the dance.
5. Guest Policy: Guests will be allowed to attend ONLY the Prom and Winter Formal. ADDHS student 

may bring no more than one guest per dance. Students who are currently suspended, expelled, on 
activity suspension, or removed from DDHS are not eligible to attend at any time. DDHS students 
must submit a signed Guest Pass to purchase a ticket for their guest. If approved by an administrator, 
juniors and seniors may bring a non-high school guest to Prom if they are 20 years old or younger 
by the day of the dance.

6. Students who leave a dance will not be allowed to re-enter.
7. There are NO refunds for dance ticket purchases.
8. Students must have transportation home within 1/2 hour after the dance is over or administration 

may call a taxi and fees may be charged to the student’s account.
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SECTION 3 ▪ ELIGIBILITY FOR ACTIVITY PARTICIPATION
Students seeking to participate in Speech, Drama (Theatre), Dance Team (Tams), Wrestling Hostess 
and Music must possess the necessary skills and have parent/guardian approval. They must also meet 
the following criteria:
1. Passed five classes the previous semester.
2. Currently passing five classes.
3. NO outstanding fees.
4. Abide by Oregon School Activities Association rules.
5. Pay non-refundable district activity participation fees.
SECTION 4 ▪ SELECTION
All activities are open to eligible students. The advisor will determine the method of selection.
SECTION 5 ▪ EXPECTATIONS
A student must attend all fee-based activities for which the group is responsible. If an emergency or illness 
should occur, the advisor may excuse students. If a student’s job conflicts with the group’s activities, the 
first responsibility is to the activity. A student must attend school the entire day of a scheduled performance 
or event. Any exceptions must be pre-arranged and approved by an administrator.
SECTION 6 ▪ BEHAVIORAL STANDARDS
1. Students will lose their privileges to participate during any suspension from school.
2. Students will be expected to follow school rules in the classroom, on school campus and at any 

home or away school activity.
3. Administrators/Deans will notify coaches or advisors if behavioral problems arise that are likely to 

affect eligibility.
4. The use of alcohol, tobacco or drugs may result in suspension from these activities for the remainder 

of the school year and any recognition will be withheld.
SECTION 7 ▪ TRANSFER STUDENTS
Students who have transferred into David Douglas High School after the deadline for a specific fee-based 
activity and meet the eligibility standards for participation will be allowed to try out for the fee-based activity.
SECTION 8 ▪ QUITTING AN ACTIVITY
A student quitting a fee-based activity during the school year is ineligible for further competition in any 
activity until the Activities Director has cleared them. If an advisor releases a student from an activity to 
allow them to participate in another fee-based activity, the release must be cleared through the Activities 
Director. The participation fee is not refunded for a student who quits an activity.
SECTION 9 ▪ ORGANIZATION OF NEW CLUBS
Any student wishing to form a club or interest group must follow these guidelines:
1. Clubs are only for DDHS students.
2. All clubs or interest groups for the school year must be formed within the first month of each semester.
3. At least one advisor must be obtained for any new club.
4. Sign up a minimum of ten prospective members.
5. Complete a New Club Application form available in the SUN room or Room 117.
6. Approval will be decided by the administration.
For a current list of all clubs please check with the Activities Director.
SECTION 10 ▪ SALES AND SERVICES
When a student group wishes to sponsor a fundraising activity, service project, or other similar activity, a 
Fundraising Request Form must be filled out and approved by the Activities Director before fundraising 
can take place. All funds collected must be turned into the advisor and then forwarded to the bookkeeper 
to be placed into the group’s account. Students may not solicit any school staff members. It is up to the 
advisor/ coach to inform staff members of any fundraising event.
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SECTION 11 ▪ STUDENT PERFORMANCE CONFLICT
When a student has a conflict with similar performance times, a decision must be made as to which 
activity the student will perform.  Items of consideration:
1. The student’s welfare
2. The level of performance of the groups involved, and
3. The role of the student in each of the activities
If the conflict cannot be resolved by the advisors/coaches, it will be brought to the attention of the Activities 
Director, who will make a final decision regarding the student’s performance. The student will not be 
intimidated or penalized in any way. When a grade is dependent upon participation, alternative-grading 
criteria will be developed so the student will still be able to earn a full range of grades (A-F). When 
grades are not involved, such as speech, athletic teams, school plays, etc., the student will retain their 
same level of position.
SECTION 12 ▪ DAVID DOUGLAS HIGH SCHOOL ACTIVITIES 
OSAA SPONSORED ACTIVITIES
Band/Jazz Ensemble Orchestra
Cheer Student Council
Choir Tams
Drama
DAVID DOUGLAS ASSOCIATED STUDENT BODY OFFICERS:
ASB President: Dora Hussein
1st Vice President: Temneat Abebe
2nd Vice President: Aaron Busi
3rd Vice President: Duy Nguyen
Treasurer: Diana Luu
Head of Communication: Jian (Andy) Tan
CLASS COUNCIL:
Senior Class President: Paris Tausinga
Junior Class President: Linna Troung
Sophomore Class President: Lily Hoang

ARTICLE V ♦ COUNSELING SERVICES
Students are assigned to a counselor alphabetically by their last name:
Hunt, Sara 503-261-8319 sarah_hunt@ddsd40.org
McHone, Christine 503-261-8320 christine_mchone@ddsd40.org
Negrete-Almanza, Viri 503-261-8048 viri_almanza@ddsd40.org
Pace, Zachary 503-261-8349 zachary_pace@ddsd40.org
Rose, Virgina 503-261-8259 virgina_rose@ddsd40.org
Ruscitti, Candace 503-261-8321 candace_ruscitti@ddsd40.org
Sommer, Sabrina 503-261-8351 sabrina_sommer@ddsd40.org
Young, Kagan 503-261-8370 kagan_young@ddsd40.org
Counseling Website: https://hs.ddouglas.k12.or.us/ddhs-counseling-department/
Counseling Facebook Page: David Douglas High School Counseling Office
School counselors work with all students, school staff, families and members of the community as an 
integral part of the education program. School counseling programs promote school success through 
a focus on academic achievement, advocacy, and social/emotional development. (American School 
Counselor Association)
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David Douglas High School Counselors schedule one-on-one meetings with students during 
the following months:
Seniors – September/January/May
Juniors – November/February
Sophomores- December/February
Freshman – October/March
SOCIAL WORKERS:
We have two social workers on staff to help support students with mental health counseling, as well 
as general support in coping with life’s stressors. We can see student just one time or more frequently, 
depending on what they are looking for and what the issues are. Check in with your counselor if you are 
interested in connecting with a Social Worker.
 Alexander, LCSW, MPH 503-262-4470 Laura_alexander@ddsd40.org
 Buckley, Caty, LCSW, LSSW 503-262-4474 Caty_Buckley@ddsd40.org
SPECIAL EDUCATION
The district provides specially designed instruction for students with special education needs. Support 
services in speech, reading and home tutoring are also available. Students with greater academic or 
therapy needs may receive services from the Multnomah Education Service District or other county or 
state agencies. All special education services including testing and transportation, where appropriate, 
are provided without charge to parents/guardians.
The district must locate and identify students who have disabilities. If you, or someone you know, have 
a child with a disability who may be in need of special education or related services, you can initiate 
a referral through your local school or contact the district compliance coordinator (Student Services 
Director) at 503-252-2900 ext. 8209.

ARTICLE VI ♦ HEALTH AND FIRST AID
There are two types of health services available at David Douglas High School: The School Based Health 
Center located in the west pool parking lot (off 130th & Taylor Ct.) and the Health Rooms located in the 
North building and South building.
SECTION 1 ▪ SCHOOL BASED HEALTH CENTER
The School Based Health Center is part of the Multnomah County Health Department and is able to 
assist students in getting the health care they need. The clinic is like any medical office and specializes 
in caring for school aged children. For more information please call (503) 988-3554 or visit the website 
at: www.mchealth.org/sbhc.
Under Oregon Law, anyone under the age of 18 is considered a minor (ORS 419B.550). In general, a 
minor’s age determines whether they are able to access health care services independently or if parental 
or guardian consent is required. Additionally, some services that a minor can access independently 
can be kept confidential, while others cannot. This can be helpful information in order to plan the most 
appropriate health services for children and youth.
THE SCHOOL BASED HEALTH CENTER PROVIDES THE FOLLOWING SERVICES:
• Routine physical exams, including sports physicals
• Early detection, diagnosis and treatment of illness and injury
• Vision, dental, and blood pressure screenings
• Immunizations
• Mental health services
• Age-appropriate reproductive health
• Routine lab tests
• Prescription medications
• Health education, counseling and wellness promotion
• Fitness and nutrition education and counseling
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• Referrals for health care services not provided at the clinics
• Students may access the School Based Health Center before school, after school or by appointment 

only. If the appointment is during school hours, students must check out in the Attendance Office or 
the South Office

SECTION 2 ▪ CONTAGIOUS CONDITIONS
In order to decrease the spread of contagious conditions in schools:
• Tell the school if the student has a contagious disease such as COVID-19, chicken pox, or pertussis 

(whooping cough)
• Do not send student to school with a rash, fever, diarrhea or vomiting. The student should be symptom 

free without medication for at least 24 hours before they can return to school
• To protect the health of students or other persons, certain diseases are reportable to the health 

department per law (OAR 333-18-000). At such times, records and information may be disclosed to 
public health officials

The school must have a way to reach a parent/guardian in an emergency. Tell the school imme-
diately about changes in work and home addresses, and phone numbers for both the parent/ 
guardian and emergency contact persons.
SECTION 3 ▪ HEALTH INFORMATION
• Health information may be shared with school personnel on a “need to know” basis. This may include 

times when this health information is necessary for school personnel to respond to a students health/ 
safety needs or if needed by the school team to develop an Individualized Education Plan.

• By allowing the release of the students health information, it will ensure that the student will receive 
necessary emergency health care should the need arise.

• Parents/Guardians (and their eligible students) may generally access their own student’s record and 
can submit an amendment if they believe the record is inaccurate, misleading or in violation of the 
student’s rights of privacy.

SECTION 4 ▪ IMMUNIZATIONS AND OREGON LAW
• To protect all students, every student must have a current school immunization record or a medical or 

religious exemption at school. Students not in compliance with immunization requirements may not 
attend school and will be excluded on state mandated exclusion days (3rd Wednesday in February).

• It is important to keep the students school immunizations record up-to-date.  Check with the school’s 
office if you need forms.

• Upon written request from parents/guardians for release of information (form available at: http://www. 
mesd.k12.or.us/shs/hss/immunizations/immu1.pdf) the MESD Immunization Program will provide 
vaccination dates to clinics as needed to assess immunization histories of their clients. These efforts 
increase protection to students against vaccine-preventable diseases and promote efforts by parents/
guardians and schools to comply with school mandated immunization requirements.

SECTION 5 ▪ SCHOOL NURSE
The School Nurse is a registered nurse (RN) and is a key person for keeping students safe and well. 
Students must follow the school’s rules about having passes to go to the nurse. The hours of the school’s 
nurse may vary. If the nurse is not available, staff trained in first aid can help students who become sick 
or injured at school. The nurse will obtain necessary information (for example, a health history, medical 
diagnosis and treatment) to assist students with special medical and mental health needs at school. 
The nurse may use this information to manage the health condition of a student during the school day.
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SECTION 6 ▪ MEDICATION ADMINISTRATION AT SCHOOL
The school’s nurse provides consultation about medication administration that must occur at school. 
Only medication that is necessary to be given during the school day will be kept at school. 
Parents/ guardians should remember to ask their medical provider if a student’s medication could be 
given outside school hours. This is safer for the student and easier for the parent/guardian. By Oregon 
Law, if medication must be given at school, a parent/guardian must:
• Provide written permission (forms are available at school). Any change to the medication will require 

the parent to update the medication form at the time of the change.
• If enrolled in a “before or after school program” and medication/health assistance is needed during 

these times, a separate supply of medication and a separate permission form from the parent/
doctor is needed. Consult with the program director regarding specific health and safety needs for 
the student in these programs.

• Make sure all medication (prescription and over-the-counter) is in its original container and marked 
with the student’s name. (Ask the pharmacist for an extra bottle for school when getting prescriptions.)

• All medication must be delivered to school by the parent or responsible adult designated by 
the parent. Students may not keep medications with them unless they are age-appropriate for the 
responsibility, have been identified as self-manager, have written permission, and are cleared by 
the principal to do so.

Make sure the school has an adequate supply of all medications required by the student.
• All medication not picked up by the end of the school year will be destroyed.
SECTION 7 ▪ SELF-MEDICATION AGREEMENT
Students who are developmentally and/or behaviorally able, will be allowed to self-administer prescription 
and non-prescription medication, subject to the following:
1. A permission form must be submitted for all self-medication of all prescription and non-prescription 

medication.
• Self-administration of prescription medication requires permission from parent, school administra- 

tor, or dean, and physician. Physician consent is to be included on the prescription label or on 
the medical consent form.

• Self-administration of non-prescription medication requires permission from parent and school 
administrator.

2. All prescription and non-prescription medication, including inhalers, must be kept in its appropriately 
labeled, original container. The criteria for the container is as follows:
• Prescription labels must specify the name of the student, name of the medication, dosage, route, 

frequency time of administration and any other special instructions.
• Physician’s consent for self-administration is to be on the label or on the medication consent 

form.
• Non-prescription medication must have the student’s name affixed to the original container.

3. The student may have in their possession only the amount of medication needed for that school day.
4. Sharing and/or borrowing of medication with another student is strictly prohibited.
5. Permission to self-medicate may be revoked if the student violates school district policy governing 

administration of non-injectable medication and/or these regulations.
Students with inhalers are encouraged to have their inhaler with them at all times.
SECTION 8 ▪ STUDENT INJURIES
Any and all student injuries or accidents must be reported to staff present at the time of occurrence. 
If a student is injured at school, every attempt is made to notify the parents or legal guardians before 
the student is sent by ambulance to the hospital. A student who becomes ill may not go home unless a 
school staff member receives permission from the parent/guardian or an administrator.
The school is not responsible for injuries sustained at school. Student insurance, which may be 
purchased at the time of registration, covers an accident only when the injured student reports the 
accident to a coach or school official. The school official taking the report, or observing the accident 
must complete an incident report immediately.
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ARTICLE VII ♦ MISCELLANEOUS
SECTION 1 ▪ CITING SOURCES FOR PAPERS
Students are expected to correctly cite their sources when producing written work. To learn the correct 
format for MLA and APA formatting go to the following site:  http://secondary.oslis.org/cite-sources.
SECTION 2 ▪ DELAYED OPENING/SCHOOL CLOSURES
School opening may be delayed when weather conditions are uncertain. Delayed opening means school 
buses will run later than their normal schedules. A delayed opening will be announced on local media, 
district communication and posted on the David Douglas web page at ddouglas.k12.or.us.
SECTION 3 ▪ DIRECTORY INFORMATION
Information about students cannot be released unless schools have parents/guardian consent. However 
information defined as directory information may be given to a newspaper reporter covering a school 
event, PTSA or some other agencies. Parents/Guardians or eligible students can refuse to let any of 
this information be designated as directory information. If the parent/guardian objects to the release of 
any or all of the items listed under directory information, please notify the Principal in writing. The letter 
will be attached to the student’s records and will prevent any release of information about the student.
Directory information includes:
• The student’s name, date and place of birth
• The student’s photograph, address and phone number
• Major field of study
• Participation in officially recognized activities and sports
• Weights and heights of members of athletic teams
• Dates of school attendance
• Degrees and awards received
• The most recent previous educational agency or institution the student has attended.
NOTE: District policy prohibits schools from releasing the names of students to any individual, business or 
agency for solicitation purposes. District policy also prohibits school or district endorsement of products or 
services. Anyone who has questions about the student record policy can call the District Office at 503-252-2900.
SECTION 4 ▪ LOCKERS/PE LOCKERS
Lockers are provided for the student convenience. They are the property of the school and therefore 
may be searched at any time. The district reserves the right to search all lockers at any given time.
Students may not display signs or posters on the outside of lockers without approval from the 
Activities Office. Students are responsible for all the contents in their locker.
Each student has the opportunity to check out and be assigned a locker. Students are not to change 
lockers or locker partners without notifying the Attendance Office. Students are urged to keep 
lockers locked to insure safekeeping of books and personal items. The school is not responsible for loss 
or damage to property stored in lockers. Any locker malfunction should be reported to the Attendance 
Office. For security reasons it is necessary for students to furnish their own lock. For maximum security 
a student should not share their combination with anyone else, except their locker partner. Students are 
cautioned not to keep money or other valuables in lockers.
SECTION 5 ▪ LOST AND FOUND
Students may check in the South Office and South Cafeteria or the North Office and North Cafeteria 
for lost and found articles. David Douglas High School is not responsible for a student’s lost or 
stolen items. The Physical Education Department handles the collection and claiming of lost PE articles.
SECTION 6 ▪ PETITIONS
Petitions are recognized as a method of student expression. However, in order that petitions do not 
infringe on the dignity of others, are not demeaning in nature, and do not interfere with the functioning 
of the regular school operation, the following policies apply:
• The Principal must approve before a petition is circulated.
• The petition must not be distributed for signatures during class time.
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• A specific person or persons should not be the subject of a petition.
• A petition must receive at least 100 signatures.
• A petition must be presented to Student Council at a monthly ASB meeting. Once presented the 

petition will be taken to the administrative team by the ASB president.
• The ASB president will notify the student of the decision made.
SECTION 7 ▪ SENIOR PICTURE REQUIREMENTS
Submit to: yearbook@ddouglas.k12.or.us
• Head size should not be more than half the height or width of the picture.
• Digital pictures are preferred as are JPEGS and must be at least 300dpi.
• Hard copies should be 2” by 3” and submitted to the Yearbook Advisor.
• Attire must be school dress code appropriate.  No hats.
• No photo studio names on the front of the picture.
• No photocopies or photos printed on normal paper.
SECTION 8 ▪ STUDENT PHOTOS/STUDENT ID CARDS
Students are required to have a photo taken for their student ID card. Students have the opportunity to 
take this photo during student registration, picture make-up day, and picture retake day. Students will be 
charged $5.00 for lost ID cards. All students are required to carry their student ID card at all times 
during school and school activities, failure to do so could result in a lunch detention. A student 
will relinquish their ID card to a staff member when asked to do so.
SECTION 9 ▪ VICTIMS OF THEFT
If a student believes they have become a victim of a theft, report immediately to the Security Office to 
file a written report. David Douglas High School is not responsible for loss or damage to property 
brought to school. Students should see a Dean and file an incident report if they are the victim of or 
witness to any theft or vandalism.
SECTION 10 ▪ VISITORS
David Douglas High School is a closed campus. Students are not allowed to bring or invite guests to 
class or school during the day unless approved by an administrator. ALL VISITORS MUST CHECK IN 
AT THE MAIN OFFICE.
SECTION 11 ▪ ENVIRONMENTAL SAFE GUARDS
We strive to keep all David Douglas schools safe environments for learning, teaching and working. Our 
intent is to keep our community informed about efforts we are taking to preserve that safe environment.
1. Asbestos: The district has complied with the Asbestos Hazard Emergency Response Act (AHERA) 

by having their buildings inspected by accredited inspectors and the development of a management 
plan for the control of this substance.

2. Radon: Radon is a naturally occurring, radioactive gas emitted by soil, but can become trapped and 
build-up in poorly ventilated buildings. “Because radon, at long-term exposures, is known to cause 
cancer, the District is committed to testing for its presence in our schools.” The District has begun its 
testing program, identifying rooms in buildings that are in contact with soil or over a crawlspace, where 
radon might expect to be found. Radiation is measured in Curies. Because radon is a radioactive 
gas, it is measured in picocuries, which is one-trillionth of a Curie. The U.S. Environmental Protection 
Agency recommends reducing the concentration of radon in indoor environments to less than 4 
picocuries per liters of air (pCi/L). All schools are tested every ten years, per Oregon law. You can 
visit https://www.ddouglas.k12.or.us/2018/01/school-radon-testing-plan/ and get more information 
pertaining to the testing that the district has done.

3. Lead: The District began testing water for lead levels in 2013. At that time, any drinking fountains 
that tested above the federal allowable limit were shut off and bottled water stations were provided 
where needed. Since then, fixtures on water sources testing high have been replaced, and some 
buildings were re-piped. More often than not, replacing the fixtures on water sources testing high 
solves the issue. The District has gone back to retest all sources, and expanded its testing to include 
sinks and other sources not usually associated with drinking water. Complete results can be found 
on the District website at https://www.ddouglas.k12.or.us/departments/facilities/lead-testing/
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DAVID DOUGLAS HIGH SCHOOL 
POLICIES AND PROCEDURES

ARTICLE I ♦ BUSES
Students are to adhere to the state rules (OAR 581-53-010), district rules and high school policies govern-
ing conduct on school buses.  The driver of each bus will explain the rules. For information on routes, 
pickup or return times, contact Transportation at 503-256-6526, or check the David Douglas website.
SECTION 1 ▪ RULES FOR STUDENTS RIDING SCHOOL BUSES:
• Students being transported are under authority of the bus driver
• Fighting, wrestling or boisterous activity is prohibited on the bus
• Students shall use the bus emergency door only in case of an emergency
• Students shall be at the bus stop on time during morning and afternoon pick up times
• Students shall not bring animals, firearms, weapons, skateboards, glass containers, balloons or 

other potentially hazardous materials on the bus
• Students shall remain seated while bus is in motion
• The bus driver may assign students seats
• When it is necessary to cross the street, students shall cross in front of the bus, or as instructed by 

the bus driver
• Students shall not extend their hands, arms, or heads through bus windows
• Students shall have written permission from a parent /guardian or responsible adult to leave the bus 

at a place other than their home or school
• Students shall converse in normal tones; loud or vulgar language is prohibited aboard the bus
• Students shall not open or close windows without permission of the bus driver
• Students shall be courteous to the driver, to fellow pupils and to passersby
• Students who refuse to promptly obey the directions of the driver or refuse to obey regulations may 

forfeit their privilege to ride on the buses
• “Rules Governing Pupils Riding School Buses” are posted in all school buses
Video cameras may be used to monitor student behavior on district transportation vehicles.
SECTION 2 ▪ MISCONDUCT ON THE BUS OR AT THE BUS STOP
Disciplinary action for misbehavior on the bus and at the bus stop will be administered at the school by 
the Principal or Principal’s designee. Responses to bus conduct infractions will follow the same guidelines 
for disciplinary action specified in this handbook. In addition, there may be suspension from riding 
privileges as determined by dean or administrator. Expulsion from riding privileges may also occur.
Misconduct by a student that negatively impacts the safe and orderly operation of the bus may cause 
a forfeit of the student’s privilege to ride the bus. Teachers or other authorized school district personnel 
shall accompany students on all field trips and shall assume responsibility for their conduct.
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ARTICLE II ♦ DAVID DOUGLAS SCHOOL 
DISTRICT DRESS CODE

The responsibility for the dress and grooming of a student rest primarily with the student and their parent(s) 
or guardian(s). The district’s dress code is established to create a positive school culture and enhance 
academic success by providing a supportive learning environment, preventing disruption, and avoiding 
safety hazards. Student attire and grooming must permit the student to participate in learning without 
posing a risk to the health or safety of any student or school district personnel. The district expects students 
dress and grooming to meet standards which ensure that either of the following conditions does not exist:
• Disruption or interference with the classroom learning environment.
• Threat to the health and/or safety of the student concerned or of other students.
ALLOWABLE DRESS AND GROOMING:
• Students must wear clothing including both a shirt with pants, dress, skirt, or shorts, or the equivalent, 

and shoes.
• An adequate coverage of the body is required.

- Shirts and dresses must have fabric in the front, back, and on the sides.
- Clothing covering all private parts must not be see-through.
- Clothing must cover undergarments (straps excluded).

• Clothing must be suitable for all scheduled classroom activities including Physical Education, Science 
Labs, Career Technical Education workshops, and other activities where unique hazards exist.

• Specialized courses may require specialized attire such as sports uniforms or safety gear.
NON-ALLOWABLE DRESS AND GROOMING:
• Clothing and/or tattoos may not depict, advertise, or advocate the use of weapons, alcohol, tobacco, 

marijuana, or other controlled substances, pornography, sexual innuendo, nudity, or sexual acts.
• Clothing that is associated with gang affiliation or depicts hate speech targeting groups based on 

race, ethnicity, gender, sexual orientation, gender identity, religious affiliation, or any other individual 
and/or group(s) of people.

• Hats/Visors/Hoods/any head covering unless connected with a religious belief are not allowed during 
school hours except for outside during passing time.

• Sunglasses, masks (excluding PPE for your health), or other disguises that inhibit the identification 
of the individual during all school activities.

STUDENT RESPONSIBILITY:
All students are responsible for complying with the district dress code during school hours and while 
representing the school (e.g., athletics, activities, etc.)
ENFORCEMENT:
In no circumstances shall an adult speak with a student about a dress code violation in front of other 
students unless involving removing hats, hoods, and any head covering unless connected with a religious 
belief, sunglasses, and/or masks (excluding PPE for your health).
a) Students found in violation of these standards may be asked to change the clothing that does not 

meet the standard.
b) Staff discussing a dress or grooming violation with a student should present options for obtaining 

appropriate clothing (e.g. extra clothes in locker/backpack, school clothes closet, etc.).
c) When possible, students will be provided the opportunity to wear school- owned replacement 

garments. Students should never be required to wear specific garments as a disciplinary measure.
d) If the student does not have extra clothing to change into they may be asked to call home and have 

parent(s) or guardian(s) bring appropriate clothing. Every attempt will be made to minimize a loss 
of instructional time.
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ALLOWABLE:
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NON-ALLOWABLE:
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ARTICLE III ♦ TOBACCO, ALCOHOL AND DRUG 
POSSESSION, USE OR DISTRIBUTION

SECTION 1 ▪ TOBACCO
No student shall possess, use or distribute any tobacco products on David Douglas School property in 
any area within 1,000 feet of the school grounds, or while attending or participating in school-sponsored 
activities. This policy is based on the law passed by Oregon Legislature (ORS 475.904). The law also 
states that school personnel are accountable for carrying out this mandate. Thus, school personnel will 
confiscate tobacco products and tobacco burning devices from students.
1. Tobacco includes, but is not limited to any lighted or unlighted cigarette, electronic cigarette, vapor 

cigarette, any type of look-alike cigarette, cigar, pipe, clove cigarette, any smoking product, any 
tobacco product such as smokeless tobacco, dip, chew or snuff in any form.

2. All electronic devices (vaping, electric cigarette etc.) will be considered drug paraphernalia.
3. Use is prohibited on all district properties including buildings, grounds, and vehicles.
4. The possession or distribution of tobacco products and tobacco paraphernalia (e.g., lighters, rolling 

papers, and clothing that promotes tobacco) shall be prohibited on or about district properties including 
buildings, grounds, and vehicles by all students regardless of age.

Violators of the alcohol/drug/tobacco policy will be referred to an administrator. Multiple offenses will 
result in a referral to law enforcement. Students who continue to violate the alcohol/drug policy will be 
subject to suspension or expulsion. David Douglas Schools will extend help to those who would like to 
quit using any kind of tobacco product.
SECTION 2 ▪ ALCOHOL AND DRUGS
David Douglas Schools consider possession of drugs/alcohol and paraphernalia, use of alcohol or drugs, 
and distribution to be a serious violation of policy. Students will be subject to strict disciplinary measures 
if any of the above infractions occur.
1. A student shall not use, sell or distribute, be under the influence of any narcotic drug, hallucinogenic 

drug, amphetamine or amphetamine look-alike, barbiturate, marijuana, in any form, alcohol or intoxicant 
of any kind, or a look-alike drug or prescription drug represented as an illegal drug, or herbs, vitamins, 
and/or energy pills on or about the school premises or at any school-sponsored activity.

2. The possession, use, or distribution of vape pens, electronic cigarettes and or vape pen oil will be 
treated the same as any other drug.

3. The possession of any drug paraphernalia containing drug residue on or about the school premises 
or at any school-sponsored activity is prohibited.

Any student who is in possession or found under the influence of an illegal drug or alcohol, while on 
campus or at a school activity will be suspended for a minimum of five school days along with a 30-day 
activity suspension. If a student is found distributing drugs or alcohol, they will be suspended for a minimum 
of five school days with a 90-day Activity Suspension (minimum) with potential alternative placement.
Any student found in violation of the Alcohol/Drug Policy, in addition to suspension or suspension 
pending expulsion, will have to agree to the following contract requirements:
1. Agree to have their person; any of their possessions and school property searched by an 

administrator and/or security staff at anytime during the school day or at any school activities.
2. Receive no further major referrals including alcohol/drug violations, fighting, disruptive 

conduct, insubordination, harassment, threats or theft.
3. Attend school at least 90% of the time (to be reviewed every 30 days by a Dean of Students 

and/or Administrator).  This includes excused and unexcused absences.
The contract is to be reviewed with an Administrator or Dean of Students every 30 days from 
the time of signing and can be subject to alteration, termination, continuing of the contract, or 
student may be alternatively placed.
A posted Drug Free Zone exists around all David Douglas Schools. Drug Free Zone means 
“Unlawful manufacture or delivery of a controlled substance within 1,000 feet of a school is a 
class A felony.” (ORS 475.904)
*Sale, Use or Possession of Alcoholic Beverages or Illegal Drugs – Participation in this illegal 
activity on the school premises or while attending school-sponsored activities, will result in immediate 
suspension with possible expulsion.
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ARTICLE IV ♦ DUTY OF PUPILS
“Public school pupils shall comply with the rules for the government of such schools, pursue the prescribed 
course of study, use the prescribed textbooks, and submit to the teacher’s authority…willful disobedience, 
open defiance of teacher authority, or the use of profane or obscene language is sufficient cause for 
discipline, suspension or expulsion from school.” (ORS 339.250)

ARTICLE V ♦ DDHS BUILDING RULES
Building Administrators may develop reasonable published rules for the operation of their building in 
addition to, but not in conflict with the regulations in this document. Violation of any of the rules described 
in the preceding sections may lead to discipline sanctions up to and including suspension or expulsion. 
Under certain circumstances law enforcement may become involved.
SECTION 1 ▪ BICYCLES/SKATEBOARDS/ROLLERBLADES/SCOOTERS
The riding of bicycles on school property during school hours or when buses are present is prohibited. 
Bicycles need to be locked to the bicycle rack. Skateboards, roller blades and scooters are not to be 
used or operated at any time on David Douglas School property. Skateboards and scooters are not to 
be carried from class to class but must be stored in a locker during school hours. If the student does not 
have a locker at school please check in with the attendance office for storage options. Electric scooters 
will need to be parked on the side walk prior to entering the school campus at all times. 
SECTION 2 ▪ CAFETERIAS
• Show courtesy to others by not “cutting lines”
• Clean up any mess and make sure the table is clean before leaving
• Return trays to the clean up area
• No loitering in cafeterias after the bell rings
• No sitting on top of the tables
• No throwing food
• No theft of food from the cafeteria
SECTION 3 ▪ CARS AND MOTORCYCLES
The privilege of parking cars at school has been granted to licensed drivers of David Douglas High School. This 
privilege will continue as long as student drivers accept the responsibility of safe driving habits. Any violation of 
the following rules and regulations may result in suspension from school or loss of parking privileges:
1. All vehicles must be legally registered with the State of Oregon Motor Vehicles Department, and 

David Douglas High School.
2. All drivers must have a valid Oregon driver’s license and carry proof of insurance.
3. All vehicles must display a free, registered DDHS parking pass at all times. It should be 

displayed on the driver’s side rear window or the driver’s side bumper. Students may not borrow or 
use another student’s pass at any time. All cars driven too school by students must be parked in a 
forward position. Students may park only in the following designated areas during school hours:
• Swimming pool parking lot
• PAC parking lot
• Stadium Parking lot
• The 135th street parking lot is closed to student cars.  Cars in violation will be towed away at the 

owners expense and the student will lose their parking privileges. The student may be subject to fines.
4. No student vehicles will be permitted to leave campus during school hours without the occupant(s) 

having a release slip or Early Release.
a. All students who leave during the school day must check out with the Attendance Office, South 

Office or Nurse’s Office.
b. Students who transport other students off campus without proper release or check out will be 

subject to disciplinary action including suspension or loss of parking privileges.
c. Students leaving campus must show a valid release slip or pass.
d. Cars are not to be moved during the school day unless the licensed driver has an early dismissal 

pass or has administrator approval.
e. Due to possible theft, vandalism and other undesirable behavior, all parking lots are off limits to 

students during the school day.
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5. State and local traffic laws and school rules must be followed when operating vehicles on school 
premises.
a. Drivers are to obey the 5 MPH speed limit for the parking areas.
b. Drivers are to follow the flow of traffic for entering and exiting.
c. Courtesy and defensive driving are expected.
d. Driving in the breezeway between buildings is prohibited.
e. Drivers must assist in keeping the parking lot clean.
f. Traffic infractions by students driving on the school grounds will result in disciplinary action by 

the school. Serious offenses will be reported to the police. Such a report may result in a fine, 
loss of license, a misdemeanor or a felony charge.

6. Student drivers are responsible for any financial obligations the school or district incurs due to 
student violations of the policy. Students are financially responsible for any damage to school or 
district property caused by their vehicles.

7. All vehicles must be locked whenever possible. The school or district is not responsible for loss or 
damage to vehicles or contents therein.

SECTION 4 ▪ CHEATING/PLAGARISM/FORGERY
Cheating and plagiarism (copying), giving or writing false or misleading information, writing another 
person’s signature, or turning in another person’s work under false misrepresentations will not be 
tolerated. Students will not receive credit for cheating or plagiarized work, either by shared information 
or technology that is not approved by a teacher. Any display of unapproved technology during an 
assessment will result in severe consequences. Students may be removed from class and receive 
a “W” grade. Cheating/plagiarism interferes with the fairness of other students’ education.
SECTION 5 ▪ DISPLAYS OF AFFECTION
A public display of affection beyond common social gestures in any David Douglas school building 
or anywhere on campus is not acceptable behavior. Students may receive warnings about excessive 
displays of affection. If the unacceptable behavior continues, they may be referred to an administrator 
or dean for further disciplinary action.
SECTION 6 ▪ GAMBLING
Risking something of value in hopes of profiting from someone else’s loss is prohibited on high school 
property or when representing the high school.
SECTION 7 ▪ GANGS/GRAFFITI
Oregon law prohibits the existence of any secret society in public schools (ORS 339.885). A secret society 
is an organization composed of students, which has an element of purpose, which is concealed from the 
public and shared only confidentially among members of the organization. The David Douglas School 
District considers street gangs and other such organizations to be secret societies. No student at school 
or any school activity shall wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, 
hat, bandana, hairnet, badge, symbol, sign, glove or other items that are evidence of membership or 
affiliation of such a secret society mentioned above. Students who demonstrate, display, or advertise, 
either physically, in writing, with clothing, by intimidation or recruitment any such secret society will be 
subject to strict consequences.
SECTION 8 ▪ HALL PASSES
Students will not be allowed to leave the classroom during the first 10 minutes of class or the 
final 10 minutes of class. Students must have their teacher fill out and sign the Hall Pass section of 
their planner before leaving class at any time. Students in the halls without the hall pass in their planner 
may be subject to discipline.
SECTION 9 ▪ LANGUAGE/ABUSIVE/PROFANE
Using inappropriate language and/or swearing is a direct violation of David Douglas school rules and 
is subject to serious consequences. Students who use any inappropriate language including swearing 
towards staff will be suspended from school.
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SECTION 10 ▪ INSUBORDINATION
Failure to follow the directions of a school staff member is a serious offense and will result in severe 
disciplinary action.
SECTION 11 ▪ LEWD CONDUCT/INAPPROPRIATE DISPLAY OF AFFECTION/PROFANITY
Indecent exposure, inappropriate or excessive shows of affection, sexual activities, use of obscenities, 
profanity (oral, physical, or written) on school grounds is not permitted.
SECTION 12 ▪ SELLING ITEMS
Students and staff are not allowed to sell any item on school grounds. Exceptions are made for school- 
sponsored activities, clubs and fundraisers. All exceptions must be cleared through the Administration 
or the Activities Director.
SECTION 13 ▪ SIGNS/POSTERS
Signs and posters are not allowed unless approved by the Activities Director.
SECTION 14 ▪ SQUIRT GUNS/WATER BALLOONS/SILLY STRING/STINK BOMBS
These and similar devices are not allowed on David Douglas School property, or at any school activity 
including graduation.
SECTION 15 ▪ TATTOOS
Tattoos with suggestive writing or pictures related to sex, drugs, alcohol, tobacco, gangs, violence, 
vulgarity or the ridicule of a particular person or group are prohibited and need to be covered at all times.
SECTION 16 ▪ WHISTLES/AIR HORNS
Whistles, air horns, or any other devices that make loud or distracting noise are prohibited at any school activity.
SECTION 17 ▪ CLOSED CAMPUS
All students are to remain on school grounds during the school day unless excused by the school office. 
David Douglas High School is a closed campus during school hours, which includes lunch. Leaving 
campus without prearranged permission on file in the Attendance Office is prohibited.

 Sub-Section 1 ▪ OFF LIMIT AREAS
 The following areas are off limits during school hours:

• Lincoln Park, North Powellhurst Park
• Behind the Social Studies building
• PAC, Portables
• Baseball dugouts, football stadium
• Outside entrances to the PE locker rooms, gyms
• Parking lots
• 130th/135th and Mill Street entrances
• School-based Health Center

ARTICLE VI ♦ CRIMINAL ACTS
The commission of or participation in the following activities or any other activities prohibited under the 
laws of the State of Oregon in school buildings, on school property, or any school-sponsored activities is 
prohibited. The school, regardless of whether or not criminal charges result, will take disciplinary action. 
The following are some activities prohibited by law:
Arson – The intentional setting of fire.
Assault – Intentional physical threats or violence to persons.
Burglary – Breaking and entering with intent to commit a crime.
Threats of Violence – Any telephoned, written and/or social media threats of bombing, shooting or 
other violence.
Disruptive Conduct – Disruptive or abusive conduct that deprives other students of their right to learn.
Extortion, Blackmail or Unlawful Coercion – Obtaining money or property by violence or threat of 
violence, or forcing someone do something against their will.
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Fighting – Fighting is a serious threat to personnel and school safety. Fighting in school will result in 
an out-of-school suspension of up to five days and possible expulsion or outside placement for repeat 
offenses. Instigating, promoting and/or recording fights may result in these same consequences.
Rough Housing- Any play that results in the injury of another student will be dealt with the same as a fight.
Inappropriate Touching – Inappropriate touching is any physical contact that causes another person to 
feel uncomfortable. Inappropriate touching can be intended or unintended. If a student is a victim of inap-
propriate touching they should tell an adult as soon as possible. A student who is accused of inappropriate 
touching will be subject to discipline. Repeated offenses will result in suspension and possible expulsion.
Larceny – Theft
Loitering – Not having any reason or relationship involving custody of, or responsibility for a student, 
or not having a specific, legitimate reason for being on school premises.
Malicious Mischief/Vandalism – Damage to buildings, fences, trees or other parts of school property, 
including cutting, marking or defacing in any manner. Parents/Guardians of students committing malicious 
mischief are liable for the expense of any repairs (ORS 339.270).
Physical Aggression – Physical aggression is any physical contact with the intention of threatening and/or 
harming an individual. Physical aggression is an overt action, which may include pushing, shoving, bumping, 
nudging, and/ or any physical action intended to intimidate another individual. A student who is accused of 
physical aggression will be subject to discipline which could include suspension and possible expulsion.
Robbery – Stealing from individuals by force or threat of force.
Sale, Use or Possession of Alcoholic Beverages or Illegal Drugs – Participation in this illegal activity 
on the school premises or while attending school-sponsored activities, will result in immediate suspension 
with possible expulsion.
Trespass – Being present in an unauthorized place or refusing to leave when ordered to do so by duly 
constituted authority.
Unlawful Interference With School Authorities – Interference with administrators or staff by force, 
violence or any unlawful coercion.
Unlawful Intimidation of School Authorities – Interfering with administrators or staff, by intimidation 
with threat of force or violence, or any unlawful coercion.

ARTICLE VII ♦ LEGAL AUTHORITY
SECTION 1 ▪ PHYSICAL FORCE
1. Pursuant to the written policies of a district school board, an individual who is a teacher, administrator, 

school employee or school volunteer may use reasonable physical force upon a student when and to the 
extent the individual reasonably believes it necessary to maintain order in the school or classroom or at 
a school activity or event, whether or not it is held on school property (ORS 339.250, Section 3 (8)).

2. The authority to discipline a pupil does not authorize the infliction of corporal punishment, which is defined 
as the willful infliction of or willfully causing the infliction of physical pain on a pupil (ORS 339.250(9)).

3. Physical restraint and/or seclusion are only permitted as part of a behavior support plan when other, 
less restrictive, interventions would not be effective and the student’s behavior poses a threat of 
imminent, serious physical harm to the student or others (OAR 581-021-0061 and 581-021-0553).

SECTION 2 ▪ SEARCH AND SEIZURE
1. General search of school properties including but not limited to lockers and storage areas may occur 

at any time without students present; illegal items or items belonging to the school may be seized.
2. Individual searches of school property that have been assigned to a student should be limited to a 

situation where there is reasonable cause to believe the student is concealing evidence of an illegal 
act or rules violation.

3. Illegal items, or items prohibited by district regulations, or other possessions reasonably determined 
to be a threat to the safety or security of the possessor or others may be seized by school officials.

4. Items used to disrupt or interfere with the educational process may be temporarily removed from 
the student’s possession.

5. All items seized may be made available for return to owner or the proper authority unless they are prohibited.
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ARTICLE VIII ♦ FREEDOM OF EXPRESSION  
AND ASSEMBLY

SECTION 1 ▪ FREEDOM OF SPEECH AND ASSEMBLY
1. Students may verbally express their personal opinions but these opinions shall not be allowed to 

interfere with the rights of others to express themselves. The use of obscenity, personal attacks, or 
threats of harm to persons, property or reputation is prohibited.

2. All student meetings on school property may function only as a part of the normal educational process, 
or as authorized by the principal or the principal’s duly appointed representative.

3. Students have the freedom to assemble peacefully; however, conducting or participating in any 
assembly which interferes with the operation of the school or classroom is prohibited.

SECTION 2 ▪ FREEDOM TO PUBLISH
Statement of intent – The process of educating students for a responsible democratic society requires 
reasonable opportunity for them to exercise the rights of freedom of speech and expression in the context 
of the public school environment. The primary purpose of all school publications is that of an instructional 
tool in the educational process.
Students are entitled to express their personal opinions in writing. These opinions shall not interfere with 
or disrupt the educational process or infringe upon the rights of others. The author must sign such written 
expressions. The time and place for the distribution of such material is subject to individual building rules.
The purpose of this policy is to insure the exercise of these rights with due regard to the rights of others 
and the need for reasonable restrictions in the operation of the public school system.
In order to provide this experience for students, the school board establishes the following policies to be 
supplemented by administrative rules and regulations as reasonably required:
1. Publication Rights and Responsibilities
 Students of the district have the right to participate in the production of official school publications 

that emanate from a school activity under the direct supervision of an assigned teacher. School 
publications include, but are not limited to newspapers and yearbooks.

2. Publication Prohibitions
 In the exercise of the student rights described above, no student shall publish, distribute or post 

materials which:
a. Are offensively lewd, indecent or obscene to minors according to current legal definitions.
b. Are libelous according to current legal definitions.
c. Would materially and substantially interfere with schoolwork or discipline.
d. Would violate the rights of others, including the right to privacy.
e. Encourage actions that endanger the health or safety of others.
f. Incite students to commit unlawful acts on school premises or violate lawful school regulations 

or disrupt the orderly operation of the school.
g. Express or advocate racial, ethnic or religious prejudice so as to create a danger of commission 

of unlawful acts on school premises or of the violation of lawful school regulations or of the 
substantial disruption of the orderly operation of the school.

h. Are distributed in violation of the time, place and manner requirements.
i. Are plagiarized.

3. Determination of Appropriateness
a. The advisor shall review and approve each article prior to its publication to determine if it satisfies 

the conditions of these guidelines.
b. No copy may be censored except for reasons specifically listed in these guidelines.
c. The responsibility to implement these guidelines in accepting or rejecting material submitted 

for publication rests with the advisor. In the event that a student disagrees with the advisor’s 
decision, the matter may be submitted to the Publications Review Board for resolution, and the 
article withheld from publication until the matter is resolved.
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4. Publications Review Board
 The Principal shall designate a Publications Review Board to review material and exercise administra-

tive responsibilities as required by this policy. The Publications Review Board shall consist of the 
ASB President, the faculty advisor and an administrator appointed by the Principal. Decisions of 
the Review Board may be appealed to the Superintendent. The Superintendent’s decision shall be 
final.

5. Publication Violation
 Known violation of this policy by any student is sufficient cause for suitable disciplinary action.
6. Advertising Policy
 Commercial advertising or solicitations will be permitted on school property only if they are related 

to school functions and have the approval of the superintendent or the superintendent’s designee.
 School publications shall not contain advertisements which:

a. Promote activities that are illegal, in violation of school policy, or in disregard for community 
standards of taste.

b. Promote actions that would disrupt the orderly operation of the school or threaten the health 
and safety of students or staff.

c. Contain material that is libelous, deceptive or offensively lewd, indecent or obscene.
d. Promote the use of alcohol and tobacco products.

7. Off Campus Publications
 Written materials not produced by students of a district school must have the approval of that school’s 

principal before they may be distributed.
8. Right to Petition
 Students have the freedom to petition for a change in school policies and regulations; circulation 

of petition is subject to individual building rules. Please see Article VII Miscellaneous, section 6 for 
further information.

ARTICLE IX ♦ HARASSMENT
David Douglas School District’s policy on harassment is based on the principle that respect and toler-
ance are essential for a positive and productive learning environment; furthermore, the district policy 
specifically prohibits harassment as well as supports state and federal regulations that hold schools 
liable for not processing complaints vigorously and fairly. David Douglas School District staff believes 
very strongly that we must be vigilant and proactive in defining, identifying and instituting techniques to 
prevent harassment. We take this issue very seriously and we will not condone racial, ethnic, sexual, 
gender based/transgender or any other kind of harassment. Specifically, harassment is defined as follows: 
“Harassment, intimidation or bullying” means any act that:

• Substantially interferes with a student’s educational benefits, opportunities or performances
• Takes place on or immediately adjacent to school grounds, at any school-sponsored activity, on 

school provided transportation or at any official school bus stop
• Has the effect of:

a. Physically harming a student or damaging a student’s property
b. Knowingly placing a student in reasonable fear of physical harm to the student or damage 

to the student’s property
c. Creating a hostile educational environment including interfering with the psychological 

well-being of a student
• May be based on, but not limited to the protected class status of a person. “Protected class” means 

a group of persons distinguished or perceived to be distinguished, by race, color, religion, sex, 
sexual orientation, national origin, marital status, familial status, source of income or disability 
(ORS 174.100 and 339.351).
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1. Intimidation/Bullying: Behavior that substantially interferes with a student’s educational benefits. 
Such behaviors might include, but are not limited to: making inappropriate comments to or about 
someone, telephoning in an inappropriate manner baiting, name calling or encouraging others to 
do so (ORS 339.351).

2. Cyber Bullying: The use of any electronic communication device to convey a message in any 
form (text, image, audio or video) that defames, intimidates, or harasses or is otherwise intended to 
harm, insult or humiliate another in a deliberate, repeated or hostile and unwanted manner under a 
person’s true or false identity.  David Douglas School District will not tolerate cyber bullying.

3. Racial/Ethnic: Any written or verbal comment that disparages a person’s race, religion and/or 
ethnic origin will be considered harassment. Some examples of this are crude remarks written on a 
student’s locker or spoken in the hall, passing a note that contains racial/ethnic slurs, etc. Appropriate 
disciplinary action will be taken against the harasser; this may include suspension or expulsion.

4. Sexual Harassment: The David Douglas School District is committed to maintaining a learning 
environment free of sexual harassment. For purposes of these guidelines, the following behaviors 
by one student to another, by a staff member to a student or by a student to a staff member may be 
defined as sexual harassment:
• Unwelcome sexual flirtations, advances or propositions
• Graphic verbal or written commentaries about an individual’s body or attire (i.e. graffiti with sexual 

personal messages or a drawing of suggestive objects on a notebook)
• Sexually explicit or offensive joking
• The snapping of bra straps or pulling on any other kind of underwear
• Pulling down gym clothes or other type of clothing
• Touching or grabbing inappropriate parts of the anatomy
• Making unwelcome and suggestive sexual remarks
• Subtle pressure or requests for sexual favors
• Other verbal, visual or physical conduct of a sexual nature
• Any written or verbal comment that disparages an individual’s sexual orientation 

 The Law enforcement may address continued violations.
SECTION 1 ▪ HARASSMENT COMPLAINT PROCEDURE
Any student who believes they have been subjected to harassment as defined above should immediately 

report the incident to the nearest school staff. Staff will report incident to an Administrator or Dean.
At the request of the student or the student’s parent/guardian, confidentiality will be maintained; 
however, it is often more difficult to investigate a complaint thoroughly without disclosing the name of the 
complaining student. If the name of the victim is disclosed, the administration will take steps to ensure 
that no retaliation or reprisals occur. Appropriate disciplinary action will be taken against the harasser. 
(Changes to the above procedure may be made if an administrator is named in the complaint.) It must 
be emphasized that harassment of any kind will be dealt with to the fullest extent, meaning that 
a long suspension and/or expulsion is possible. Students should not rationalize any behavior 
fringing on harassment as “just having fun”—there is no such thing as having fun at another 
person’s expense.
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ARTICLE X ♦ INTERNET ABUSE/ 
ELECTRONIC DEVICES

DAVID DOUGLAS SCHOOL DISTRICT RESPONSIBLE USE POLICY
Statement of purpose: David Douglas School District teachers and students use technology and 
internet-based tools (e.g., Google Apps for Education, Online Curriculum, online multimedia, etc.) in 
their classrooms on a regular basis to meet the district’s standards and prepare students for their future. 
These technologies improve student communication and collaboration skills, and extend learning beyond 
the classroom walls while building digital citizenship skills. Student access to technology will require 
responsible, courteous, efficient, and legal use. Our goal in providing access to these resources is to 
enhance the education of our students and to educate them in responsible and appropriate use. It is 
important that students and parents/guardians recognize that information posted on the Internet is public 
and permanent and needs to be appropriate.
I understand that my use of any district technology (computer, network, Internet, resources, etc.) 
will be monitored. I understand if I violate this agreement, the district’s policies and procedures, 
or student handbook, I may not be able to use technology or may experience other appropriate 
consequences. I acknowledge that my communications while using district technology (i.e., 
Google Apps) is neither private nor confidential.
Terms of Agreement
1. I agree to follow teacher/building/district instructions when using technology and use technology 

carefully, productively, appropriately and primarily for school-related purposes.
2. I agree to be polite, considerate and to use appropriate language, I agree never to use technology 

to bully, abuse, harm or frighten others.
3. I agree to be polite and use appropriate language. I will not swear, use vulgarities, use ethnic or 

racial slurs, access inappropriate websites, engage in hacking or vandalism, or view obscene or 
offensive material.

4. I agree to tell an adult if I read, see or access something inappropriate, or I witness inappropriate 
use of technology. I agree not to interfere with or circumvent any filter or security measure.

5. I agree to use technology responsibly and to conserve district resources, such as server space, 
bandwidth and printing capacity and to otherwise use resources as designed.

6. I agree not to share my passwords, except with my teacher and parent/legal guardian. I agree that 
I will use complex passwords.

7. I agree to only use my own files and folders and I will not access another individual’s files and folders 
without their permission.

8. I agree that I will not reveal or post any personal information belonging to myself or another person 
(i.e., passwords, address and telephone number).

9. Students may not use school Wi-Fi on personal devices.
10. I agree to adhere to copyright laws and license and terms of use agreements.
USE OF INTERNET
Unauthorized or inappropriate use of Internet and/or computer, copier or printer is not permitted. Comput-
ers are to be used for school assignments only. Any other use, including but not limited to inappropriate 
use of the Internet, playing games, or personal email is not allowed. Loss of computer privileges will 
result from such conduct.
VIOLATIONS OF ACCEPTABLE USE POLICY
• Suspension of computer privileges
• Notification to parents/legal guardians
• Detention, suspension, expulsion from school and school-related activities
• Legal action and/or prosecution
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SECTION 1 ▪ ELECTRONIC DEVICES
Electronic devices used or displayed by students will be subject to confiscation during school 
hours. If it is the second offense, a parent or legal guardian will be asked to pick up the device from 
school. Third offense or more results in a meeting with an Administrator. Personal computers, cell 
phones, radios, CD/MP3/iPods or other amplified devices, laser pointers, or camera/camera phones are 
considered a distraction to the learning process when displayed during any school hours. Any student 
using an electronic device, i.e. cell phone, iPod, ear buds, headphones, speaker etc., during the course 
of an investigation may be subject to a search of the contents of that item. Also, students who bring 
electronic devices to school do so at their own risk.
WARNING: District staff are not responsible for lost or stolen electronic devices.
SECTION 2 ▪ OFF CAMPUS FOOD DELIVERIES
No food or beverage deliveries to students will be allowed during regular school hours unless 
approved by an administrator. All orders will be turned away at the student’s expense and continued 
attempts could be followed by disciplinary consequences.

ARTICLE XI ♦ THREATS TO DISTRICT 
EMPLOYEES OR STUDENTS

The David Douglas School District Board of Education is committed to promoting healthy relationships 
and a safe learning environment. To this end, David Douglas School District will not tolerate any form 
of threats, targeted lists, intimidation, harassment or coercion directed against district employees or 
students.  Expulsion up to one year may be the consequence for such actions.
Staff must report to an Administrator any student who exhibits one or more of the following violence 
risk behaviors:
1. Threats to kill someone.
2. Exhibits a physical or verbal attack against another human being that inflicts serious physical injury 

or emotional trauma, in the classroom or any area of the school grounds.
3. When a student exhibits a threat or violent behavior in the classroom or any area of the school 

grounds.
Violent behavior means physical violence against another human being that inflicts serious injury or 
death. When a student makes a threat or exhibits behavior, the procedures outlined below are followed:
1. Staff member(s) observing the behavior or made aware of the behavior will report the situation to 

the Principal or designee.
2. The building Principal or designee will immediately remove any student from the classroom setting 

who has threatened to injure another person or to severely damage school or employee property.
3. The student will be placed in a non-classroom setting where the behavior will receive immediate 

attention from the building Principal or designee.
4. The Principal or designee will investigate the threat to determine the credibility of the threat. During 

the investigation period the student will remain under supervision.
5. The Principal or designee will follow screening team procedures and will notify the appropriate 

Assistant Superintendent, law enforcement and parent(s) of the student if the threat is deemed 
credible.

6. A credible threat of violence will result in suspension from school and possible expulsion. The 
employee against whom the threat is made and the employee who reported the threat will be notified 
of the District’s decision unless prohibited by state statute.

7. Safety assessments will be required for students who have made a credible threat of violence before 
the student is allowed to return to the classroom setting.

8. The administrator will meet with the employee against whom the threat was made and their 
representative to discuss the results of the assessment unless prohibited by state and federal laws.

9. The building administrator shall notify students and school employees who are the subject of credible 
threats of violence in a timely manner. Notification shall be attempted by telephone or in person 
within 24 hours of learning of the threat.
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ARTICLE XII ♦ WEAPONS
Weapons and replicas of weapons are forbidden on school property. Weapons shall include, but not be 
limited to, firearms, ammunition, knives, metal knuckles, straight razors, explosives, noxious, irritating 
or poisonous gases, poisons, drugs or other items, which under the circumstances they are used, 
attempted to be used, or threatened to be used, are readily capable of causing death or physical injury.
Incidents of students possessing weapons will be reported to the student’s parents/guardians and shall be 
reported to the police. As required by law (ORS 161.015, 339.115 and other applicable laws), appropriate 
disciplinary and/or legal action up to and including expulsion for one year or more will be taken 
against students who possess weapons, and with students who assist possession in any way.
SECTION 1 ▪ FEDERAL AND STATE LAWS
1. The United States Gun-Free Schools Act of 1994 provides that any student found to have brought 

a firearm to school must be expelled for not less than one calendar year. A firearm as defined under 
Section 921 of Title 18 of the United States Code includes the following:
• Any weapon which will, or is designed to or may readily be converted to, expel a projectile by 

the action of an explosion;
• The frame or receiver of any weapon described above;
• Any firearm muffler or firearm silencer;
• Any explosive, incendiary or poison gas:

a. Bomb
b. Grenade
c. Rocket having a propellant charge of more than one-quarter ounce
d. Mine or similar device

• Any weapon which will or which may be readily converted to expel a projectile by the action of 
an explosive or other propellant;

• Any combination of parts either designed or intended for use in converting a device into any 
destructive device described in the two immediately preceding examples and from which a 
destructive device may be readily assembled. Note: David Douglas School District does not 
exempt antique firearms, rifles, fireworks and other devices.

2. Oregon Law requires expulsion of students for one calendar year (David Douglas School 
District recognizes one calendar year as 365 days) under the following circumstances:
• Bringing firearms, and/or possessing firearms at school, on school grounds, at school-sponsored 

activities
• Bringing deadly weapons and/or possessing deadly weapons in school, on school grounds and 

at school-sponsored activities
• Using, attempting to use, or threatening to use dangerous weapons at school or at school- 

sponsored activities
Any weapon or facsimile possessed on or about a person while on District property or at school-sponsored 
activities and events is subject to seizure and/or forfeiture.
Student possession of weapons will be reported to the student’s parents/legal guardian and may be 
reported to the Portland Police Bureau. Appropriate disciplinary and/or legal action will be taken against 
students who possess weapons and students who assist weapons possession in any way. Weapons 
under the control of law enforcement personnel are permitted. The Superintendent may authorize other 
persons to possess weapons in school buildings.
3. The law allows the District to unilaterally move a student with a disability who brings a firearm 

to school to an interim alternative education placement for a maximum of 45 calendar days.
A. Firearms/Dangerous Weapons Shall include, but are not limited to: pellet guns, BB guns, paint 

guns, rifles, slingshots, blow guns, dart guns, air soft guns, shotguns, handguns and starting 
pistols, stun guns and Tasers, and shall include the frame or receiver of any such weapon.
• Knives/Shanks/Stabbing Instruments
 All cutting edges or stabbing instruments of any size are prohibited.
• Mace/Pepper Spray/Air Horns
 Mace is considered a weapon and may not be brought into a school facility.  If mace is 

utilized at school the weapons policy will be enforced; the student may be expelled.
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ARTICLE XIII ♦ DISCIPLINE IN THE DAVID 
DOUGLAS SCHOOLS

David Douglas schools have a tradition of fair and appropriate discipline. 
SECTION 1 ▪ DEFINITION
Discipline is the expectation of behavior towards established standards of conduct. These standards 
are based on the policies and statutes.
Ideal discipline is self-directed and self-controlled. Schools, community and parents/guardians share the 
responsibility for helping students develop self-discipline. Discipline is necessary to assure an orderly 
environment in which each person may live and learn to their full capabilities in harmony with others. 
When self-control falters and self-discipline fails, disciplinary forces outside the individual must be imposed 
to protect the rights of others. In David Douglas schools, as in the community at large, certain rules and 
procedures are established to guide students through constructive growth and into mature adulthood.
SECTION 2 ▪ HIGH SCHOOL BEHAVIOR/DISCIPLINE PROCEDURES
In keeping with Oregon State Statute and established board policies on student behavior and discipline, 
the following consequences shall apply to those students who violate rules, prohibitions, and regulations 
as set forth by the high school and district. Rules, prohibitions, and regulations for which consequences 
apply shall be enforced during regular scheduled school hours, while on school property, at school bus 
stops, during travel to and from school, and during all school-sponsored activities and athletic events 
whether they are home or away. The high school reserves the right to discipline the student for 
actions taken off-campus if they are intended to have an effect on a student or they adversely 
affect the safety and well being of a student while in school.
SECTION 3 ▪ CONSEQUENCES
1. Conference: A Dean or Administrator meets with the student to discuss behavior.
2. Detention: A disciplinary action for a minor infraction and is used as a warning to a student not to 

repeat the offense. Most detentions are assigned during a student’s lunch period.
3. Work Detail: Used for a minor infraction and is a warning not to repeat the offense. Work detail is 

usually assigned at the end of the school day.
4. In-School Suspension: In-school suspension may be appropriate in some situations; as an 

alternative to sending students home.
5. Out-of-School Suspension: Suspension temporarily removes the privilege of attending school, 

school activities or being on school premises from a student. Absences due to suspension are 
unexcused. According to OAR 581-021-0065: Students shall be allowed to make up school work 
upon their return from the suspension if that work reflects achievement over a greater period of time 
than the length of the suspension. For example, the students shall be allowed to make up final, 
mid-term, and unit examinations, without an academic penalty, but it is within the district’s discretion 
as to whether the students may be allowed to make up daily assignments, laboratory experiments, 
class discussions or presentations. Ordinarily a suspension will not exceed five school days, but 
in special circumstances a suspension may be extended up to ten school days until some specific 
pending action occurs such as a court hearing, an expulsion hearing, or review by a probation officer. 
Suspensions are assigned by the Administrator, or with the approval of the Administrator, by the 
Dean of Students. David Douglas School Board Policy 5210.

 Suspension is viewed as a serious matter. In accordance with Oregon Law (ORS 339.250) suspension 
may be used when students do not comply with rules for the governance of the school, pursue the 
prescribed course of study, or do not submit to the teacher’s authority. Suspension is assigned as 
a penalty for certain violations or after other procedures has failed to resolve lesser problems. It is 
a preliminary step toward eventual expulsion if problems are not resolved.

 A student who is suspended may not return to school or be on school premises until the 
student and a parent/guardian have met with an administrator or Dean of Students, or it will 
be considered and treated as criminal trespass (ORS 164.255, 164.243).
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6. Activity Suspension: Students may not attend any activity where David Douglas High School is 
involved. This includes home and away sites for a designated period of time. If the activity involves 
a student athlete during their season, they may practice but not compete. Students may continue to 
attend tutoring, Scot’s Center, and/or Credit Recovery at the discretion of an Administrator or Dean 
of Students.

7. Recommendation for Expulsion: Expulsion denies the student attendance at school and school 
activities for up to one calendar year (ORS 339.250). Expulsions are assigned by the Principal, 
usually upon the recommendation of the Hearings Officer. David Douglas School Board Policy 
5210. Expulsion terminates a student’s attendance at school and school activities, and is  recorded 
on a student’s permanent record. Expulsion can last up to 365 days from the date of the expulsion 
hearing decision. The student will need to turn in all books checked out to them, ID card and pay 
any outstanding fees when expelled from school.

8. Notification of Law Authorities: In situations where a crime may have been, has been or will be 
committed, law authorities will be notified. This may be done before the school notifies the parent/
guardian.

9. Student Body Cards Will Be Withheld for the Following:
a. Activity Suspension
b. Out-of-School Suspension
c. Expulsion
d. Alternative Placement
e. Other infractions of David Douglas School Policy as determined by the Administrator or Dean 

of Students
10. Alternative Education Programs: The David Douglas School District offers alternative education to 

students who have been expelled, have severe discipline or attendance problems, or are struggling 
to meet graduation requirements. Whenever one of these conditions exists, the district will notify 
parents/guardians of the availability of these alternative programs and the procedures for enrolling 
students (ORS 339.250). In any of the above situations, the Principal or their designee will notify 
the student and parents/guardians of the availability of alternative programs and the program that 
best suits the student’s learning style and needs shall be recommended. If parents/guardians refuse 
the District recommended alternative, they are free to use other alternatives, but not at the district’s 
expense.
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CONSEQUENCES FOR VIOLATIONS OF SCHOOL POLICY—
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Alcohol * * * * * * *
Arson * * * * * *
Cheating/Plagiarism * * * * * * *
Chronic Minor Behavior * * * *
Closed Campus Violation * * * * * *
Computer/Internet Abuse * * * * * * * * *
Disruptive Conduct * * * * * *
Drugs/(Vaping) * * * * * * *
Fighting * * * * * * *
Gambling * * * * *
Harassment: Intimidation/ 
Sexual/Racial/Bullying * * * * * * * *

Inappropriate Touching/ 
Display of Affection * * * * * * *

Insubordination * * * * * * * *
Language * * * * * *
Physical Aggression * * * * * * *
Theft * * * * * * * *
Threat of Violence * * * * * *
Threat to School * * * * * *
Tobacco/(Vaping) * * * * * * *
Truancy/Skipping/Leaving * * * * * *
Vandalism * * * * * * * *
Weapons * * * * *
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ATHLETIC CODE OF CONDUCT
David Douglas strives to provide students the opportunity to participate in athletics, assuming they practice 
good citizenship in the classroom, community and on the playing field. Representing our high school as 
an athletic team member is a privilege not afforded to all students. With this privilege comes a greater 
behavior responsibility both during and after school hours. The Athletic Code of Conduct will be in force 
during an athlete’s sports season including the time period between participation in consecutive sports. 
Student athletes who attend activities where others are participating in illegal activities will be subject to 
the consequences of the Athletic Code of Conduct.
CODE VIOLATION
Criminal Act Step 1-7
Possession, use and distribution of:
Drug/Alcohol Step 3-7
Attendance at events where code violations take place Step 1-7
2nd Offense of athletic code violation Step 4-7
Any infraction that occurs during school or at a school sponsored activity

CONSEQUENCES FOR ATHLETIC CODE VIOLATIONS:
FIRST VIOLATION – STEPS:

1. Conference
2. 10% suspension from the season’s contest
3. 25% suspension from the season’s contest
4. 50% suspension from the season’s contest
5. 75% suspension from the season’s contest
6. 100% suspension from the season’s contest
7. Dismissal from program/loss of letter

SECOND VIOLATION – STEPS:
1. 50% suspension from the season’s contest
2. 75% suspension from the season’s contest
3. 100% suspension from the season’s contest
4. Dismissal from program/loss of letter
5. May be suspended from all athletics for up to one calendar year.
6. Suspensions are minimum consequences. A review committee made up of the Athletic/Activities 

Director, current head coach/advisor, and one administrator will review all circumstances relating 
to the student and then determine the degree of penalty. Students suspended from participation 
for violating training standards, but not suspended from school may be allowed to practice, during 
the suspension. Any infraction that occurs during school or at a school sponsored activity will be 
dealt with by the school discipline policy outlined in the DDHS Student Planner under Discipline.

NOTE: Suspensions are minimum consequences. A review committee made up of the athletic director, 
current head coach, and one administrator will review all circumstances relating to the student 
and then determine the degree of penalty.

 Students suspended from participation for violating training standards, but not suspended from 
school, may be allowed to practice during the suspension.
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QUOTE OF
THE WEEK “It is best to learn as we go, not go as we have learned.” – Leslie Jeanne Sahler

-cap-, -cip- (head) – decapitate, captain, capital
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Monday, August 22

Tuesday, August 23
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK flag v. – becoming weak; droop. The team’s spirit was flagging toward the end of the game.

Datebookstore.com

Thursday, August 25

Friday, August 26

Saturday, August 27 Sunday, August 28
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Luck is a matter of preparation meeting opportunity.” – Oprah Winfrey

-agog (leader) – demagogue, pedagogue, synagogue
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A DAY     B DAY 

WORD OF
THE WEEK

belfry n. – bell tower. Several times a year, the church belfry needed to be cleaned of 
cobwebs.

Datebookstore.com

Thursday, September 1

Friday, September 2

Saturday, September 3 Sunday, September 4
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“The thing always happens that you really believe in; and the 
belief in a thing makes it happen.” – Frank Lloyd Wright

-demos- (people) – democracy, demagogue, epidemic
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Labor Day

Monday, September 5

Tuesday, September 6

Wednesday, September 7
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

quash v. – crush; suppress. Her dreams of medical school were quashed when she failed her 
entrance exams.

Datebookstore.com

Patriot Day

Thursday, September 8

Friday, September 9

Saturday, September 10 Sunday, September 11
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Whether you believe you can do a thing or not, you are right.” – Henry Ford

-cy (state of being) – democracy, obstinacy, accuracy

ç µ å | @datebookstore

Monday, September 12

Tuesday, September 13
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK kismet n. – destiny; fate. Jane believes the way they met was kismet.

Datebookstore.com

Thursday, September 15

Friday, September 16

Saturday, September 17 Sunday, September 18
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“If you don’t like something, change it. If you can’t change it, 
change your attitude. Don’t complain.” – Maya Angelou

-rid-, -ris- (to laugh) – derision, risibility, ridiculous
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Monday, September 19

Tuesday, September 20
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

bifurcate v. – divide into two. Once another employee is hired, the company will bifurcate 
the bookkeeper's duties.

Datebookstore.com

Rosh Hashanah begins at sundown

First day of autumn

Thursday, September 22

Friday, September 23

Saturday, September 24 Sunday, September 25
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A DAY     B DAY 

QUOTE OF
THE WEEK “Think it more satisfactory to live richly than die rich.” – Sir Thomas Browne

-via- (way) – deviation, viaduct, trivial
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WORD OF
THE WEEK explicate v. – explain in detail. The students explicated each step of their science project.

Datebookstore.com
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Friday, September 30
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“There are two ways of spreading light – to be the candle 
or the mirror that reflects it.” – Edith Wharton

dia- (across) – diagonal, diameter, diagram
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Yom Kippur begins at sundown

Monday, October 3

Tuesday, October 4

Wednesday, October 5
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

largess n. – generosity. My grandpa showed great largess when he gave me his restored 
hot rod.

Datebookstore.com

Mawlid al-Nabi begins at sundown

Thursday, October 6

Friday, October 7

Saturday, October 8 Sunday, October 9
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Be yourself. Who else is better qualified?” – Frank J. Giblin II

-diurn- (day) – diary, diurnal, journey

ç µ å | @datebookstore

Columbus Day

Monday, October 10

Tuesday, October 11

Wednesday, October 12



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

59

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

ameliorate v. – improve. Foreign aid is badly needed to ameliorate the effects of the 
drought.

Datebookstore.com

Thursday, October 13

Friday, October 14

Saturday, October 15 Sunday, October 16



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

60

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “I am not afraid of storms, for I am learning how to sail my ship.” – Louisa May Alcott

dis-, dif- (not) – discord, differ, distrust

ç µ å | @datebookstore

Monday, October 17

Tuesday, October 18

Wednesday, October 19



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

61

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK acumen n. – keenness of intellect. She has considerable financial acumen.

Datebookstore.com

Thursday, October 20

Friday, October 21

Saturday, October 22 Sunday, October 23



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

62

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“We make a living by what we get, but we make a life 
by what we give.” – Winston Churchill

-doc-, -doct- (to teach) – docile, document, doctor

ç µ å | @datebookstore

Monday, October 24

Tuesday, October 25

Wednesday, October 26



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

63

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK apathy n. – lack of interest. Student apathy forced the club to dissolve.

Datebookstore.com

Thursday, October 27

Friday, October 28

Saturday, October 29 Sunday, October 30



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

64

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Learn to listen. Opportunity could be knocking at your door very softly.” – Frank Tyger

-domin- (to rule) – dominate, domain, dominant

ç µ å | @datebookstore

Halloween

Monday, October 31

Tuesday, November 1

Wednesday, November 2



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

65

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

demagogue n. – leader who appeals to popular prejudices to gain power. The demagogue 
blamed immigrants for the lack of jobs.

Datebookstore.com

Standard time begins

Thursday, November 3

Friday, November 4

Saturday, November 5 Sunday, November 6

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

66

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“Do not follow where the path may lead. Go instead where there 
is no path and leave a trail.” – Ralph Waldo Emerson

-dynam- (power, strength) – dynamic, dynamite, dynamo

ç µ å | @datebookstore

Election Day

Monday, November 7

Tuesday, November 8

Wednesday, November 9



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

67

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

gourmand n. – lover of fine food. Jeff became a real gourmand after years of peanut 
butter sandwiches .

Datebookstore.com

Veterans Day

Thursday, November 10

Friday, November 11

Saturday, November 12 Sunday, November 13



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

68

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Talk about a dream; try to make it real.” – Bruce Springsteen

-ess (female) – goddess, lioness, actress, priestess

ç µ å | @datebookstore

Monday, November 14

Tuesday, November 15

Wednesday, November 16



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

69

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK assuage v. – make less severe. The government has tried to assuage the public’s fears.

Datebookstore.com

Thursday, November 17

Friday, November 18

Saturday, November 19 Sunday, November 20



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

70

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“The lips know only shallow tunes. The heart is where 
great symphonies are born.” – Calvin Miller

ego- (I, self) – egoist, egotist, egocentric

ç µ å | @datebookstore

Monday, November 21

Tuesday, November 22

Wednesday, November 23



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

71

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

foible n. – minor weakness. While the employee’s résumé is outstanding, his late arrival is a 
foible.

Datebookstore.com

Thanksgiving

Thursday, November 24

Friday, November 25

Saturday, November 26 Sunday, November 27



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

72

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “The most wasted of all days is one without laughter.” – E.E. Cummings

-counter- (against) – counteract, counterspy, encounter

ç µ å | @datebookstore

Monday, November 28

Tuesday, November 29

Wednesday, November 30



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

73

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK retrogress v. – move backward. The project’s failure forced the team to retrogress.

Datebookstore.com

Thursday, December 1

Friday, December 2

Saturday, December 3 Sunday, December 4

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

74

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “The way to get ahead is to start now.” – William Feather

-leg-, -lect- (to read, to choose) – legible, eligible, election, select

ç µ å | @datebookstore

Monday, December 5

Tuesday, December 6

Wednesday, December 7



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

75

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK clamor n. – noise. It was difficult to hear over the clamor in the train station.

Datebookstore.com

Thursday, December 8

Friday, December 9

Saturday, December 10 Sunday, December 11



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

76

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“If you hear a voice within you saying ‘You are not a painter,’ then by all 
means paint, and that voice will be silenced.” – Vincent van Gogh

-luc- (light) – elucidate, lucid, translucent

ç µ å | @datebookstore

Monday, December 12

Tuesday, December 13

Wednesday, December 14



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

77

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

coterie n. – often exclusive group of persons with a similar purpose. The coterie of authors 
liked to discuss their favorite books.

Datebookstore.com

Hanukkah begins at sundown

Thursday, December 15

Friday, December 16

Saturday, December 17 Sunday, December 18



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

78

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Genius is 1% inspiration and 99% perspiration.” – Thomas Edison

-erg- (work) – energy, ergonomic, ergometer, metallurgy

ç µ å | @datebookstore

First day of winter

Monday, December 19

Tuesday, December 20

Wednesday, December 21



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

79

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

augury n. – omen; prediction. Dan hoped his early victory was an augury of a winning 
season.

Datebookstore.com

Christmas

Thursday, December 22

Friday, December 23

Saturday, December 24 Sunday, December 25



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

80

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “The point is not to pay back kindness but to pass it on.” – Julia Alvarez

-fid-, -fide-, -feder- (faith, trust) – confidante, fidelity, confident, infidel, federal, confederacy

ç µ å | @datebookstore

Kwanzaa begins

Monday, December 26

Tuesday, December 27

Wednesday, December 28



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

81

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK penury n. – poverty. The decrepit buildings gave the area a mark of penury.

Datebookstore.com

New Year’s Day

Thursday, December 29

Friday, December 30

Saturday, December 31 Sunday, January 1

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

82

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“There is only one corner of the universe you can be certain of 
improving ... and that’s your own self.” – Aldous Huxley

-phon- (sound) – symphony, telephone, phonetic, phonograph, euphony, cacophony, telephone

ç µ å | @datebookstore

Monday, January 2

Tuesday, January 3

Wednesday, January 4



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

83

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK temerity n. – reckless boldness. She had the temerity to call me a liar.

Datebookstore.com

Thursday, January 5

Friday, January 6

Saturday, January 7 Sunday, January 8



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

84

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “My life is my message.” – Mahatma Gandhi

-ine (nature of) – masculine, genuine, medicine, opaline, Benedictine

ç µ å | @datebookstore

Monday, January 9

Tuesday, January 10

Wednesday, January 11



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

85

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

umbrage n. – resentment at a perceived slight or insult. He took umbrage at not landing the 
lead role.

Datebookstore.com

Thursday, January 12

Friday, January 13

Saturday, January 14 Sunday, January 15



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

86

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “There is nothing like a dream to create the future.” – Victor Hugo

-plac-, -pac- (please) – placid, placebo, placate, complacent, pacify

ç µ å | @datebookstore

Martin Luther King Jr. Day

Monday, January 16

Tuesday, January 17

Wednesday, January 18



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

87

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK zephyr n. – soft breeze. The zephyr helped cool the farm laborers.

Datebookstore.com

Lunar New Year

Thursday, January 19

Friday, January 20

Saturday, January 21 Sunday, January 22



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

88

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“I have discovered in life that there are ways of getting almost anywhere 
you want to go, if you really want to go.” – Langston Hughes

ante- (before) – antecedent, antediluvian, antenuptial

ç µ å | @datebookstore

Monday, January 23

Tuesday, January 24

Wednesday, January 25



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

89

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK knell n. – solemn sound of a bell. The funeral knell made the stormy day even grimmer.

Datebookstore.com

Thursday, January 26

Friday, January 27

Saturday, January 28 Sunday, January 29

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

90

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “In great attempts, it is glorious even to fail.” – Vincent T. Lombardi

-anthrop- (man) – anthropology, misanthrope, philanthropy

ç µ å | @datebookstore

Monday, January 30

Tuesday, January 31

Wednesday, February 1



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

91

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

mollify v. – soothe; soften in feeling. He tried to mollify the wailing infant with a walk 
around the block.

Datebookstore.com

Groundhog Day

Thursday, February 2

Friday, February 3

Saturday, February 4 Sunday, February 5



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

92

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Everyone can be great because everyone can serve.” – Martin Luther King Jr.

aqua- (water) – aqueduct, aquatic, aquarium

ç µ å | @datebookstore

Monday, February 6

Tuesday, February 7

Wednesday, February 8



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

93

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

maladroit adj. – awkward; tactless; inept. His maladroit response to criticism upset would-be 
voters.

Datebookstore.com

Lincoln’s Birthday

Thursday, February 9

Friday, February 10

Saturday, February 11 Sunday, February 12



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

94

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “I change myself, I change the world.” – Gloria Anzaldúa

-astr- (star) – astronomy, astrology, astronaut, astrophysics, astrolabe

ç µ å | @datebookstore

Valentine’s Day

Monday, February 13

Tuesday, February 14

Wednesday, February 15



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

95

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK mutable adj. – changeable. A folding screen creates a mutable partition in a large room.

Datebookstore.com

Thursday, February 16

Friday, February 17

Saturday, February 18 Sunday, February 19



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

96

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“A strong, positive self-image is the best possible 
preparation for success.” – Joyce Brothers

-aud-, -audit- (hear) – audible, auditorium, audience

ç µ å | @datebookstore

Presidents’ Day

Ash Wednesday

Washington’s Birthday

Monday, February 20

Tuesday, February 21

Wednesday, February 22



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

97

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK adroit adj. – clever; skillful. The dancer was adroit enough to succeed in both tap and ballet.

Datebookstore.com

Thursday, February 23

Friday, February 24

Saturday, February 25 Sunday, February 26

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

98

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “No one is useless in this world who lightens the burdens of another.” – Charles Dickens

auto- (self) – autocracy, automobile, autobiography

ç µ å | @datebookstore

Monday, February 27

Tuesday, February 28

Wednesday, March 1



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

99

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

bovine adj. – cow-like; dull. The travelers wore bovine expressions while waiting in the 
airport.

Datebookstore.com

Thursday, March 2

Friday, March 3

Saturday, March 4 Sunday, March 5



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

100

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“Never give up, for that is just the place and time that 
the tide will turn.” – Harriet Beecher Stowe

-belli- (war) – bellicose, belligerent, rebellious

ç µ å | @datebookstore

Monday, March 6

Tuesday, March 7

Wednesday, March 8



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

101

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK ribald adj. – crude; profane. His ribald stories offended the wedding guests.

Datebookstore.com

Daylight saving time begins

Thursday, March 9

Friday, March 10

Saturday, March 11 Sunday, March 12



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

102

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Leadership is action, not position.” – Donald H. McGannon

bene-, bon- (well, good) – benefactor, benevolence, bonus

ç µ å | @datebookstore

Monday, March 13

Tuesday, March 14

Wednesday, March 15



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

103

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

anomalous adj. – deviating from the normal. Her anomalous teaching methods inspired 
students who had tired of lectures.

Datebookstore.com

St. Patrick’s Day

Thursday, March 16

Friday, March 17

Saturday, March 18 Sunday, March 19



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

104

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “A wise man will make more opportunities than he finds.” – Francis Bacon

biblio- (book) – bibliography, bibliophile, Bible

ç µ å | @datebookstore

First day of spring

Ramadan begins at sundown

Monday, March 20

Tuesday, March 21

Wednesday, March 22



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

105

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

irascible adj. – easily angered. Her frequent outbursts show she’s becoming more irascible 
with time.

Datebookstore.com

Thursday, March 23

Friday, March 24

Saturday, March 25 Sunday, March 26

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

106

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Even if you are on the right track, you’ll get run over if you just sit there.” – Will Rogers

bi- (two) – bicameral, biennial, bicycle

ç µ å | @datebookstore

Monday, March 27

Tuesday, March 28

Wednesday, March 29



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

107

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

effusive adj. – excessively enthusiastic; gushy. Their effusive welcome was flattering but 
uncomfortable.

Datebookstore.com

April Fools’ Day Palm Sunday

Thursday, March 30

Friday, March 31

Saturday, April 1 Sunday, April 2



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

108

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“If you can imagine it, you can create it. If you can create 
it, you can become it.” – William Arthur Ward

bio- (life) – biology, biography, biochemist

ç µ å | @datebookstore

Passover begins at sundown

Monday, April 3

Tuesday, April 4

Wednesday, April 5



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

109

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

ebullient adj. – exhilarated; enthusiastic. The contestant was in an ebullient mood after 
winning the grand prize.

Datebookstore.com

Easter

Good Friday

Thursday, April 6

Friday, April 7

Saturday, April 8 Sunday, April 9



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

110

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “We can do anything we want as long as we stick to it long enough.” – Helen Keller

-brev- (short) – brevity, abbreviate, breviary

ç µ å | @datebookstore

Monday, April 10

Tuesday, April 11

Wednesday, April 12



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

111

A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK spurious adj. – false; not genuine. They made spurious claims of personal injury.

Datebookstore.com

Laylat al-Qadr begins at sundown

Thursday, April 13

Friday, April 14

Saturday, April 15 Sunday, April 16



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

112

A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “I have nothing to offer but blood, toil, tears, and sweat.” – Winston Churchill

-ac, -ic (like, pertaining to) – cardiac, aquatic, dramatic, metallic

ç µ å | @datebookstore

Monday, April 17

Tuesday, April 18

Wednesday, April 19



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

fortuitous adj. – happening by chance. The collapse of its competitors brought fortuitous 
gains to the company.

Datebookstore.com

Earth Day

Eid al-Fitr begins at sundown

Thursday, April 20

Friday, April 21

Saturday, April 22 Sunday, April 23

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Life is a promise; fulfill it.” – Mother Teresa

cata- (down, break) – catastrophe, cataract, catapult

ç µ å | @datebookstore

Monday, April 24

Tuesday, April 25

Wednesday, April 26



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

beatific adj. – having a blissful appearance. The woman's beatific smile made her look years 
younger.

Datebookstore.com

Thursday, April 27

Friday, April 28

Saturday, April 29 Sunday, April 30



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “The reward of a thing well done is to have done it.” – Ralph Waldo Emerson

cent- (one hundred) – century, centennial, centigrade

ç µ å | @datebookstore

Monday, May 1

Tuesday, May 2

Wednesday, May 3



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

halcyon adj. – idyllic; calm. Amidst the turmoil, she dreamily recalled her halcyon days on 
the beach.

Datebookstore.com

Cinco de Mayo

Thursday, May 4

Friday, May 5

Saturday, May 6 Sunday, May 7



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “It may be those who do most dream most.” – Stephen Leacock

-chronos- (time) – chronology, anachronism, chronicle

ç µ å | @datebookstore

Monday, May 8

Tuesday, May 9

Wednesday, May 10



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK facetious adj. – inappropriately flippant. He showed his disapproval with facetious remarks.

Datebookstore.com

Mother’s Day

Thursday, May 11

Friday, May 12

Saturday, May 13 Sunday, May 14



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“Other people may not have had high expectations for me ... but 
I had high expectations for myself.” – Shannon Miller

circum- (around) – circumnavigate, circumspect, circumscribe

ç µ å | @datebookstore

Monday, May 15

Tuesday, May 16

Wednesday, May 17



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

feckless adj. – ineffective; worthless. His girlfriend’s father felt he was feckless, even though 
he tried to find a job.

Datebookstore.com

Thursday, May 18

Friday, May 19

Saturday, May 20 Sunday, May 21

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“I would rather fail in a cause that will ultimately triumph than to 
triumph in a cause that will ultimately fail.” – Woodrow Wilson

civi- (citizen) – civilization, civilian, civil

ç µ å | @datebookstore

Monday, May 22

Tuesday, May 23

Wednesday, May 24



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

choleric adj. – irritable; short-tempered. The children's exuberant play rankled their choleric 
neighbor.

Datebookstore.com

Thursday, May 25

Friday, May 26

Saturday, May 27 Sunday, May 28



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “Success is never final.” – Winston Churchill

-clam- (to cry out) – clamorous, declamation, acclamation

ç µ å | @datebookstore

Memorial Day

Monday, May 29

Tuesday, May 30

Wednesday, May 31



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK irreverent adj. – lacking respect. The television program takes an irreverent look at doctors.

Datebookstore.com

Thursday, June 1

Friday, June 2

Saturday, June 3 Sunday, June 4



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “I haven’t failed; I’ve found 10,000 ways that don’t work.” – Thomas Edison

-claud-, -claus- (to close) – claustrophobia, enclose, conclude

ç µ å | @datebookstore

Monday, June 5

Tuesday, June 6

Wednesday, June 7



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

impious adj. – lacking reverence or respect. His callous attitude toward others reflects his 
impious character.

Datebookstore.com

Thursday, June 8

Friday, June 9

Saturday, June 10 Sunday, June 11



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK “You cannot shake hands with a clenched fist.” – Indira Gandhi

com- (with, together) – combine, commerce, communicate

ç µ å | @datebookstore

Flag Day

Monday, June 12

Tuesday, June 13

Wednesday, June 14



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK lugubrious adj. – melancholy; sorrowful. His lugubrious attitude showed he was upset.

Datebookstore.com

Father’s Day

Thursday, June 15

Friday, June 16

Saturday, June 17 Sunday, June 18

206721_5144



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

A DAY     B DAY 

QUOTE OF
THE WEEK

“You see things, and you say, ‘Why?’ But I dream things that never 
were, and I say, ‘Why not?’” – George Bernard Shaw

comp- (to fill) – complete, complement, comply

ç µ å | @datebookstore

Juneteenth

First day of summer

Monday, June 19

Tuesday, June 20

Wednesday, June 21



1/5

2/6

3/7

4/8

1/5

2/6

3/7

4/8
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A DAY     B DAY 

A DAY     B DAY 

WORD OF
THE WEEK

ignoble adj. – of low character. Because Beth knew of the man’s ignoble reputation, she 
didn’t hire him as a security guard.

Datebookstore.com

Thursday, June 22

Friday, June 23

Saturday, June 24 Sunday, June 25



M O N D A Y T U E S D A Y W E D N E S D A Y T H U R S D A Y

G O A L S

132 ç µ å | @datebookstore

Eid al-Adha begins at 

sundown

First day of summer

Flag Day

Juneteenth

JUNE 2023
29 30 31 1

5 6 7 8

12 13 14 15

19 20 21 22

26 27 28 29



F R I D A Y S A T U R D A Y S U N D A Y

R E M I N D E R S

N O T E S

133Datebookstore.com

Father’s Day

2 3 4

9 10 11

16 17 18

23 24 25

30 1 2



M O N D A Y T U E S D A Y W E D N E S D A Y T H U R S D A Y

G O A L S

134 ç µ å | @datebookstore

Muharram begins at 

sundown

Independence Day

JULY 2023
26 27 28 29

3 4 5 6

10 11 12 13

17 18 19 20

24

31

25 26 27



F R I D A Y S A T U R D A Y S U N D A Y

R E M I N D E R S

N O T E S

135Datebookstore.com

30 1 2

7 8 9

14 15 16

21 22 23

28 29 30



M O N D A Y T U E S D A Y W E D N E S D A Y T H U R S D A Y

G O A L S

136 ç µ å | @datebookstore

AUGUST 2023
31 1 2 3

7 8 9 10

14 15 16 17

21 22 23 24

28 29 30 31



F R I D A Y S A T U R D A Y S U N D A Y

R E M I N D E R S

N O T E S

137Datebookstore.com

4 5 6

11 12 13

18 19 20

25 26 27

1 2 3
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SCIENCE  physics laws & formulas

Mass Density

   mass density =
Speed

   average speed =
Acceleration

   a =          or
(a=average acceleration; v=velocity;  
t=time; vF=final velocity; vI=initial velocity; 
tF=final time; iI=initial time)
Law of Universal Gravitation

   F = G
(F=force of attraction; m1 and m2=the  
masses of the two bodies; d=distance  
between the centers of m1 and m2; 
G=gravitational constant)
Work Done by a Force

   work = (force)(distance)
Power

   power =             (see above formula for work)
Kinetic Energy

   KE =
(KE=kinetic energy; m=mass; v=velocity) 
Specific Heat

   Q = cmΔt
(Q=quantity of heat; c=specific heat;  
m=mass; Δt=change in temperature)
Electric Current - Strength

   I = 
(I=the current strength; Q=quantity of charge; 
t=time)
Momentum

   momentum = (mass)(velocity)
Mass-Energy Equivalence

   E = mc2 
(E=the energy [measured in ergs] equivalent  
to a mass m [measured in grams]; c=speed  
of light [measured in centimeters per second])
Power Expended in an Electric Appliance

   P = IV         
(P=power in watts; I=current; V=voltage)
Newton’s Second Law of Motion

   force=(mass)(acceleration)

mass
volume

distance covered
elapsed time

Δv
Δt

vF - vI
tF - tI

m1m2
d2

work
time

mv2
2

Q
t

Torque

   T = FR         
(T=torque; F=force; R=radius)
Boyle’s Law when temperature constant:
   p1V1 = p2V2         
(p1=original pressure; p2=new pressure;  
V1=original volume; V2=new volume) 
Wave Motion 

   V = nl         
(V=wave velocity; n=wave frequency; 
l=wavelength)
Illumination on a Surface Perpendicular  
to the Luminous Flux

   E =         
(E=illumination; I=intensity of the source; 
r=distance from source to surface perpendicular 
to the beam)
Focal Length of Mirrors and Lenses 

       =      +          

(f=focal length; do=object distance;  
di=image distance)
Images in Mirrors and Lenses 

       =          

(h=image height; ho=object height;  
di=image distance; do=object distance)
Ohm’s Law 

   I =      

(I=strength of the current flowing in a  
conductor; V=the potential difference  
applied to its ends; R=its resistance)

I
r2

1      1      1
 f       do      di

hi
ho

di
do

V
R
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ENGLISH TO METRIC CONVERSIONS

Fr
ee

zi
ng

 P
oi

nt
 o

f 
W

at
er

TEMPERATURE

Fahrenheit to Celsius:
subtract 32,  

then multiply by 5  
and divide by 9.

Celsius to Fahrenheit:  
multiply by 9,  
divide by 5,  
then add 32.

 

To Convert  Multiply By  To Find

AREA
square inches 6.45 square centimeters
square feet 0.09 square meters
square miles 2.59 square kilometers
acres 0.40 hectares

LENGTH 
inches 2.54 centimeters 
feet 0.30 meters 
yards 0.91 meters 
miles 1.61 kilometers

MASS AND WEIGHT 
ounces 28.35 grams 
pounds 0.45 kilograms 
pounds-force 4.45 newtons 
short tons 0.91 metric tons

VOLUME 
cubic inches 16.39 cubic centimeters 
cubic feet 0.03 cubic meters 
quarts 0.95 liters 
gallons 3.79 liters

METRIC TO ENGLISH CONVERSIONS

To Convert  Multiply By  To Find

AREA
square centimeters 0.16 square inches
square meters 10.76 square feet
square kilometers 0.39 square miles
hectares 2.47 acres

LENGTH 
centimeters 0.39 inches 
meters 3.28 feet 
meters 1.09 yards 
kilometers .62 miles

MASS AND WEIGHT 
grams 0.04 ounces 
kilograms 2.20 pounds 
metric tons 1.10 short tons 
newtons .022 pound-force

VOLUME 
cubic centimeters 0.06 cubic inches 
cubic meters 35.31 cubic feet 
liters 1.06 quarts 
liters 0.26 gallons

SCIENCE  unit conversions

139



SCIENCE  weights & measures & formulas

Area
1 sq centimeter (cm2) ---100 sq millimeters (mm2)
1 sq meter (m2) ------------ 10,000 sq centimeters
1 hectare (ha) -------------- 10,000 square meters
1 sq kilometer (km2) --------1,000,000 sq meters

Capacity
1 milliliter (ml) ----------------------.001 liter (L)
1 centiliter (cl) -----------------------------.01 liter
1 deciliter (dl) ------------------------------ .1 liter
1 dekaliter (dal) ---------------------------10 liters
1 hectoliter (hl) -------------------------- 100 liters
1 kiloliter (kl) --------------------------1,000 liters

Length
1 millimeter (mm) --------------- .001 meter (m)
1 centimeter (cm) ----------------------- .01 meter
1 decimeter (dm) --------------------------.1 meter
1 dekameter (dam) ---------------------- 10 meters
1 hectometer (hm) -------------------- 100 meters
1 kilometer (km) -------------------- 1,000 meters

Mass/Weight
1 milligram (mg) ------------------- .001 gram (g)
1 centigram (cg) --------------------------.01 gram
1 decigram (dg) --------------------------- .1 gram
1 dekagram (dag) ----------------------- 10 grams
1 hectogram (hg) ----------------------- 100 grams
1 kilogram (kg) -----------------------1,000 grams
1 metric ton (t) ------------------ 1,000 kilograms

Area
1 square foot (ft2) --------144 square inches (in2)
1 square yard (yd2) -------------------9 square feet
1 acre ---------------------------43,560 square feet
1 square mile (mi2)---------------------- 640 acres

Capacity
1 cup (c) --------------------- 8 fluid ounces (fl oz)
1 pint (pt) ------------------------------------2 cups
1 quart (qt) --------------------------------- 2 pints
1 quart  ---------------------------------------4 cups
1 gallon (gal) -------------------------------4 quarts

Length
1 foot (ft) ---------------------------- 12 inches (in)
1 yard (yd) ------------------------------- 36 inches
1 yard  -----------------------------------------3 feet
1 mile (mi) ------------------------------ 5,280 feet
1 mile ---------------------------------- 1,760 yards

Time
1 minute (min) --------------------- 60 seconds (s)
1 hour (h) ------------------------------ 60 minutes
1 day (d) ----------------------------------- 24 hours
1 week (wk) ----------------------------------7 days
1 year (yr) -------------------------12 months (mo)
1 year --------------------------------------52 weeks
1 year --------------------------------------365 days
1 century (c) ----------------------------- 100 years

Weight
1 pound (lb) ----------------------- 16 ounces (oz)
1 short ton (T) --------------------- 2,000 pounds

WEIGHTS AND MEASURES

  ENGLISH   METRIC

FORMULAS

Perimeter of a rectangle --------------P = 2(l+w) 
Perimeter of a square -----------------------P = 4s
Perimeter of a regular polygon ------------P = ns 
  (n = number of sides)
Area of a rectangle ------------------------- A = lw
Area of a square -----------------------------A = s!
Area of a parallelogram -------------------- A = bh
Area of a triangle ------------------------ A = "bh
Area of a trapezoid ------------- A = "h(b# + b$)
Area of a circle ----------------------------- A = r!
Circumference of a circle --------C = d, or 2 r
Volume of a rectangular prism --------- V = lwh
Volume of any prism ----------------------V = Bh
Volume of a cylinder ------------------- V = r!h
Volume of a pyramid ------------------- V = %Bh
Volume of a cone ---------------------V = % r!h
Surface area of a cylinder ----SA = 2 r! + 2 rh
Pythagorean Theorem --------------- a! + b! = c!
 (sides of a right triangle)

Simple interest ------------------------------ I = prt

Distance -------------------------------------- d = rt

  FORMULA KEY

A = area
b = base, length of any side of a plane figure
B = area of base
d = diameter
h = height, perpendicular distance from 

the furthest point of the figure to the 
extended base

l = length
P = perimeter
r = radius
s = side
sa = surface area
V = volume
w = width

I = interest, p = principal, r = rate, t = time

d = distance, r = rate, t = time
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MATHEMATICS  fractions & percentages & multiplication table

The top number of a fraction is  
called the numerator.

The bottom number  
of a fraction is called  
the denominator.

To multiply:

To divide, multiply the first fraction  
with the reciprocal of the other:

To add or subtract, first find the  
common denominator: 

1  
x
  3 

=
  1 x 3 

=
 3

2      4     2 x 4    8

2  
—

 1  
=
  2  

x
  6  

=
  12  

=
 
4

3       6      3      1        3

1
2

  WORKING WITH FRACTIONS

 1 = 1.0 = 100%
 3/4 = 0.75 = 75%
 2/3 = 0.667 = 66.7%
 1/2 = 0.5 = 50%
 1/3 = 0.333 = 33.3%
 1/4 = 0.25 = 25%
 1/5 = 0.2 = 20%
 1/6 = 0.167 = 16.7%
 1/7 = 0.142 = 14.2% 
 1/8 = 0.125 = 12.5%
 1/9 = 0.111 = 11.1%
 1/10 = 0.1 = 10%
 1/11 = 0.091 = 9.1%
 1/12 = 0.083 = 8.3%

  FRACTIONS AND PERCENTAGES

  MULTIPLICATION TABLE

1  
+
  2  

=
  ( 1 x 5 )  +

  ( 2 x 3 )  =
  5  

+
  6  

=
  11

3      5        3 x 5          5 x 3      15    15      15

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

1 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
2 2 4 6 8 10 12 14 16 18 20 22 24 26 28 30 32 34 36 38 40
3 3 6 9 12 15 18 21 24 27 30 33 36 39 42 45 48 51 54 57 60
4 4 8 12 16 20 24 28 32 36 40 44 48 52 56 60 64 68 72 76 80
5 5 10 15 20 25 30 35 40 45 50 55 60 65 70 75 80 85 90 95 100
6 6 12 18 24 30 36 42 48 54 60 66 72 78 84 90 96 102 108 114 120
7 7 14 21 28 35 42 49 56 63 70 77 84 91 98 105 112 119 126 133 140
8 8 16 24 32 40 48 56 64 72 80 88 96 104 112 120 128 136 144 152 160
9 9 18 27 36 45 54 63 72 81 90 99 108 117 126 135 144 153 162 171 180

10 10 20 30 40 50 60 70 80 90 100 110 120 130 140 150 160 170 180 190 200
11 11 22 33 44 55 66 77 88 99 110 121 132 143 154 165 176 187 198 209 220
12 12 24 36 48 60 72 84 96 108 120 132 144 156 168 180 192 204 216 228 240
13 13 26 39 52 65 78 91 104 117 130 143 156 169 182 195 208 221 234 247 260
14 14 28 42 56 70 84 98 112 126 140 154 168 182 196 210 224 238 252 266 280
15 15 30 45 60 75 90 105 120 135 150 165 180 195 210 225 240 255 270 285 300
16 16 32 48 64 80 96 112 128 144 160 176 192 208 224 240 256 272 288 304 320
17 17 34 51 68 85 102 119 136 153 170 187 204 221 238 255 272 289 306 323 340
18 18 36 54 72 90 108 126 144 162 180 198 216 234 252 270 288 306 324 342 360
19 19 38 57 76 95 114 133 152 171 190 209 228 247 266 285 304 323 342 361 380
20 20 40 60 80 100 120 140 160 180 200 220 240 260 280 300 320 340 360 380 400
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MATHEMATICS  area & volume

  PARALLELOGRAM   RECTANGLE   RIGHT TRIANGLE 

Area of ABCD = bh

h

l

Perimeter = 2(l + h)
Area = l x h

A

C B

c

a

b

Area = ab/2
c2 = a2 + b2 (Pythagorean Theorem)

  SPHERE   CYLINDER   CONE   PYRAMID

r

Surface area of  
a sphere = 4 r2

Volume of a sphere
= 4 r3/3

r

h

Surface area of a  
cylinder  = 2 rh + 2 r2

Volume of a cylinder  
= r2h

r

h
l

Surface area of a cone 
= rl + r2  (l=slant height)

Volume of a cone  
= r2h/3

B

h
l

Surface area of a pyramid 
= B + Lateral Area  (Lateral 

area=sum of triangular faces)
Volume of a pyramid 
= Bh/3 (B = area of base)

A B

C

aa

b

h

Area = bh/2

  ISOSCELES TRIANGLE   RECTANGULAR PRISM 

r

Circumference of a circle = 2 r
Area of a circle = r2

h

l

w

Surface area of a prism =  
2(wl + lh + wh)

Volume of a prism = l x w x h

  CIRCLE 

x = 90
(PQ is the diameter)

  CIRCLE THEOREMS 

C is the center of the circle a = b
(Both angles intercept arc AB)

h

A D

CB

a

b

b

a

r

x

Q
C

P
C

x

2x

Ca

A

B

D

b
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HALL PASS
DATE OUT IN TEACHER DESTINATION U/E

Destination Codes:   R=Restroom   L=Locker   G=Guidance   M=Media Center   O=Office   U=Unexcused   E=Excused

DATE OUT IN TEACHER DESTINATION U/E
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HALL PASS
DATE OUT IN TEACHER DESTINATION U/E

Destination Codes:   R=Restroom   L=Locker   G=Guidance   M=Media Center   O=Office   U=Unexcused   E=Excused

DATE OUT IN TEACHER DESTINATION U/E
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